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YR f¥eTd § / Reserve Bank of India
AGTIET, g5IC 3R H-IYT H& / Audit, Budget and Coordination Cell

3Tgeid / Aizawl

E-Tender for appointment of Concurrent Auditor from October 01, 2026 to
September 30, 2027 by Reserve Bank of India, Aizawl

E-Tender Number RBI/Aizawl/HRMD/1/26-27/ET-2026_RBI_283708_1

Reserve Bank of India (RBI), Aizaw! (hereinafter referred to as the "Bank”) invites for E-
Tenders (on or before 02:00 PM, August 11, 2026) under Two — Bid system (Technical &
Financial Bid) for Appointment of Concurrent Auditor for the period October 01, 2026 to
September 30, 2027 for RBI, Aizawl, with the provision of reappointment for a maximum
of two more years, one year at a time, subject to satisfactory performance under a system

of appraisal at the end of the contract period by the Bank.

The e-tender will be carried out by Central Public Procurement Portal (CPPP)

https://etenders.gov.in/eprocure/app as third party on behalf of RBI. Therefore, interested

firms are required to register on the CPP portal to participate in the tendering process. E-
Tender shall be submitted online in two parts. Part-I of the e-tender will contain the
technical conditions for the proposed work and Part-Il of will contain the price bid. All
required annexures along with documentary proofs will also be uploaded along with Part |
of the tender. This is e-tender, bidders are not required to be present for opening. For
Tender documents details please visit “Tender Section” on our website

https://www.rbi.org.in or the CPP portal.

The Tenderer should check the above website /e-portal for any Amendment /Corrigendum
/Clarification before submitting the bid. The Bank shall have the right to cancel, modify the
Tender and extend the deadline for submission of Tender. Further, the Bank reserves the
right to accept any Tender, either in full or in part and to reject any or all the Tenders without

assigning any reason thereof.

Place: Aizawl General Manager (Officer-in Charge)
Date: July 15, 2026 RBI, Aizawl


https://etenders.gov.in/eprocure/app
https://www.rbi.org.in/

Schedule of Tender
Note: This is a limited tender enquiry through Central Public Procurement (CPP) portal.
Only Category- l/ll/IIIV CA firms of State of Mizoram are eligible to participate in this

Tender. Bidders are advised to first visit “Tenders” link on our website https://www.rbi.org.in

to check their eligibility. Eligible firms wishing to apply should register themselves with

CPPP Portal https://etenders.gov.in/eprocure/app and apply online only.

A.| e-Tender no E-Tender Number RBI/Aizawl/HRMD/1/26-
27/ET-2026_RBI_283708 1
B.| Name of Tender E-Tender for appointment of Concurrent
Auditor from October 01, 2026, to September
30, 2027 by Reserve Bank of India, Aizawl
C.| Mode of Tender e-Procurement System (Online Part | -
Technical Bid and Part Il - Financial Bid
through https://etenders.gov.in/eprocure/app)
D.| Date of Notice Inviting e-Tender | July 15, 2026, 11:30 AM
available for download on RBI
website
E.| Date of Pre-Bid meeting July 21, 2026, 11:30 AM
F.| Venue of Pre-Bid meeting House No- T30, VZ Building, Thakthing Veng,
Aizawl, Mizoram - 796005
G.| Estimated value of tender %6.12 Lakh (including all costs and excluding
GST) @ %51,000/- per month (including all
costs and excluding GST)
H.| Earnest Money Deposit %12,240/- (2% of Estimated Cost)
[To be deposited through NEFT in favour of
Reserve Bank of India, Aizawl in the A/c No.-
186003001, IFSC — RBISOAZPAO1 (5" and
10" digit is zero) mentioning your Name/
Company Name/ Name of Tender in NEFT
transaction remarks]
Micro and Small Enterprises having Udyam
registration ~ number  (Udyog  Aadhar
Memorandum number) are exempted.
I. | Performance Bank Guarantee 5% of Estimated value of tender to be
submitted by the successful bidder)
J. | Date of publication of minutes of the | July 24, 2026
pre-bid meeting on RBI website
K.| Last Date of Submission of EMD On or before 05:00 PM of August 10, 2026.
L.| Date of Starting of online | July 15, 2026, 11:30 AM onwards
submission of e-Tender (Technical
Bid and Financial Bid) at
https://etenders.gov.in/eprocure/app
M. Last date of availability of e-Tender | November 10, 2026, 03:00 PM
on website
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N.| Date & time of closing of online | August 11, 2026, 02:00 PM
submission of e-Tender (Technical
Bid and Financial Bid)

O.| Date and time of opening of Part—I | August 12, 2026, 03:00 PM
(Technical Bid)
P.| Date of opening of Part-1l (Financial | Part-1l (Financial Bid) will be opened
Bid) electronically of only those bidder(s) whose
Part-l (Technical Bid) is found acceptable by
RBI, Aizawl. Such bidder(s) will be intimated
regarding date of opening of Part-Il (Financial
Bid) through valid email given by them.

“This notice is being published for information only and is not an open invitation to quote
in this limited tender. Participation in this tender is by invitation only and is limited to the
selected Procuring Entity’s enlisted firms. Unsolicited offers are liable to be ignored.
However, firms who desire to participate in such tenders in future may apply for enlistment

with RBI as per procedure.”



DISCLAIMER

Reserve Bank of India, Audit, Budget, and Coordination Cell (ABCC), Aizawl, has prepared
this document to give background information on the contract to the interested parties.
While RBI has taken due care in preparation of the information contained herein and
believe it to be in order, neither RBI nor any of its authorities or agencies nor any of their
respective officers, employees, agents, or advisors give any warranty or make any
representations, express or implied as to the completeness or accuracy of the information
contained in this document or any information which may be provided in association with
it.

The information is not intended to be exhaustive. Interested parties are required to make
their own inquiries and respondents will be required to confirm in writing that they have
done so and they do not rely only on the information provided by RBI in submitting the e-
Tender. The information is provided on the basis that it is non — binding on RBI or any of
its authorities or agencies or any of their respective officers, employees, agents or

advisors.

RBI reserves the right not to proceed with the Contract or to change the configuration of
the contract, to alter the timetable reflected in this document or to change the process or
procedure to be applied. It also reserves the right to decline to discuss the matter further
with any party expressing interest. No reimbursement of cost of any type will be paid to

persons or entities expressing interest.
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Important Instruction for E-tender

This is an e-procurement event of RBI. The e-procurement Service Provider/Contractor is
the Central Public Procurement Portal (CPPP). https://etenders.gov.in/eprocure/app

Process of E-tender: Bidder manual kit is available on home page.

Registration for new bidder: The process involves vendor’s registration with CPP portal
which is free of cost. Only after registration, the vendor(s) can submit his/their bids
electronically. Electronic Bidding for submission of Technical Bid as well as Price Bid over
the internet will be done. The Vendor should possess Class Il signing and encryption type
digital certificate. Vendors are to make their own arrangement for bidding from a
P.C. connected with Internet. RBI is not responsible for making such arrangement.
(Bids will not be recorded without Digital Signature).

https://etenders.qov.in/eprocure/app?page=BiddersManualKit&service=page

For any technical related queries please call at 24 x 7 Help Desk Number

0120 - 4001 002

0120 - 4001 005

0120 - 4493395

International Bidders are requested to prefix +91 as country code Email

Support:

For any Issues or Clarifications relating to the published tenders, bidders are requested to
contact the respective Tender Inviting Authority

Technical - support-eproc@nic.in

Policy Related - cppp-doe@nic.in

Contact person at RBI, Aizawl
SI. No. | Contact Person Email Mobile

1 Smt. Ayesha Saikia, Manager, [ayeshasaikia@rbi.org.in 8133085778
RBI, Aizawl

2 Shri Sumit Kumar Mandal, skmandal@rbi.org.in 9007882361
Manager, RBI, Aizawl

3  [Shri Aniket Bagchi, Assistant aniketbagchi@rbi.org.in 8910042197
Manager, RBI, Aizawl

You are requested to read and understand the Notice Inviting Tender and subsequent
corrigenda if any, before submitting your online tender.
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System Requirement:

Operating System Window 7 and above, BOSS Linux

Java Java 8 Update 161 (Recommended version —

available under Downloads section)

Browser Firefox

Google Chrome

Microsoft Edge

Digital Signature Class 3 — Signature Certificate

Class 3 — Encipherment certificate

Internet Connectivity Dedicated Internet Broadband Connection with

minimum 1 MBPS speed and above

Others MS Office, WinRAR, DSC Drivers, PDF

Reader/ Creator

For details, vendor may refer to Bidder manual kit, available on home page.

https://etenders.qov.in/eprocure/app?page=BiddersManualKit&service=page

The vendors are required to ensure that their corporate email 1.D. provided is valid and
updated at the time of registration of vendor with the CPP portal. Vendors are also
requested to ensure validity of their class Il signing and encryption type of DSC (Digital
Signature Certificate).

E-tender cannot be accessed after the due date and time mentioned in NIT (Notice inviting
tender).

Bidding in e-tender:
a) Earnest Money Deposit for a sum of ¥12,240/- (Rupees Twelve Thousand

Two Hundred Forty only) shall be submitted to the Bank through NEFT in favour

of Reserve Bank of India, Aizawl by all bidders.
The account details for NEFT transactions are as follows:

Beneficiary Name: Reserve Bank of India, Aizawl
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IFSC: RBISOAZPAO1 (Fifth and Tenth character in IFSC is Zero)
Account No.: 186003001

Proof of remittance with transaction number (Scanned copy) shall be attached/
uploaded (Exemption as applicable). A tender which is not accompanied by such
EMD will not be considered. No interest will be paid on EMD. EMD of the
unsuccessful vendor(s) will be refunded by the tender inviting authority in due

course.

b)  The process involves Electronic Bidding for submission of Technical and
Price Bid.

c) In all cases, vendors are advised to use their own ID and Password along

with Digital Signature at the time of submission of their bids.

d) During the entire e-tender process, the vendors will remain completely

anonymous to one another and also to everybody else.

e)  The e-tender floor shall remain open from the pre-announced date & time

and for as much duration as mentioned above.

f) All electronic bids submitted during the e-tender process shall be legally
binding on the vendor. Any bid will be considered as the valid bid offered by that
vendor and acceptance of the same by the Buyer will form a binding contract

between Buyer and the Vendor for execution of work.

g) It is mandatory that all the bids are submitted with digital signature certificate

otherwise the same will not be accepted by the system.

h) Buyer reserves the right to cancel or reject or accept or withdraw or extend

the tender in full or part as the case may be without assigning any reason thereof.



NOTICE INVITING TENDER
(Only through e-procurement)

E-Tender for appointment of Concurrent Auditor from October 01, 2026 to
September 30, 2027 by Reserve Bank of India, Aizawl

E-Tender Number RBI/Aizawl/HRMD/1/26-27/ET-2026_RBI_283708_1

Reserve Bank of India (RBI), Aizawl (hereinafter referred to as the "Bank”) invites for E-
Tenders (on or before 02:00 PM, August 11, 2026) under Two — Bid system (Technical &
Financial Bid) for Appointment of Concurrent Auditor for the period October 01, 2026 to
September 30, 2027 for RBI, Aizawl, with the provision of reappointment for a maximum
of two more years, one year at a time, subject to satisfactory performance under a system

of appraisal at the end of the contract period by the Bank.

The e-tender will be carried out by Central Public Procurement Portal (CPPP)

https://etenders.gov.in/eprocure/app as third party on behalf of RBI. Therefore, interested

firms are required to register on the CPP portal to participate in the tendering process. E-
Tender shall be submitted online in two parts. Part-l of the e-tender will contain the
technical conditions for the proposed work and Part-Il of will contain the price bid. All
required annexures along with documentary proofs will also be uploaded along with Part |
of the tender. This is e-tender, bidders are not required to be present for opening. For
Tender documents details please visit “Tender Section” on our website

https://www.rbi.org.in or the CPP portal.

The Tenderer should check the above website /e-portal for any Amendment /Corrigendum
[/Clarification before submitting the bid. The Bank shall have the right to cancel, modify the
Tender and extend the deadline for submission of Tender. Further, the Bank reserves the
right to accept any Tender, either in full or in part and to reject any or all the Tenders without

assigning any reason thereof.

Place: Aizawl General Manager (Officer-in Charge)
Date: July 15, 2026 RBI, Aizawl


https://etenders.gov.in/eprocure/app
https://www.rbi.org.in/

fafaer smesor gEeT
(@Fad 3-TRIG & HIeH ¥)
YR Rord §@, mgsild gIRT 01 3iagaR, 2026 W 30 RYdaR, 2027 9% GHAH! A@n
e 31 fgfea gq 3-Ffaar

§-fafder d. RBI/Aizawl/HRMD/26-27/ET-2026_RBI_283708_1
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TS UeRiF & e, T IR H e a, if¥edd g auf 3 forg qHAfafad o1 wraum B

RBI & &R ¥ 3CeR @ &M Tcd Ulwid WHERHeS Ued (CPPP)
https://etenders.gov.in/eprocure/app gIRT U ¥ U1 & IR W o ST | 29T, cefir
gfehar & UFT T & AT 35 BT & CPP UIcd WR IR HRAT 81T 3-TSR 3farg o
fedl H STHT BT 81T 3-¢8R b Ugdl fo® (Part-1) H URATfdd STH & forq Sfariopet =Idt gl
R T R (Part-1l) T Uz fos ghftl 8% & Ugd e & Iy Tt =t TR
(annexures) 3R TxTAS Jad Ht 3IUAS B I | T8 T 3-CS% &, IUIOTY el I arall
BT TER Wi & JHY HIN[G 6+ B! oI ol ol ¢8R U IS Gl B JIMBRT & g
Caspil _Eﬂ:ﬂ'\ﬁ aTSIWI?{c' https://www.rbi.org.in UX e auH" 3’@ I CPP UICA R \_rfrﬁl

fAfaereal &1 it S FRA ¥ ugd fedt o Iy giguEy wEleRu & e Swiad
JUTSe/ 3-UIKA B S IRAT 1ST | S BT Pt Bl Xg 7, TN =y 3R FAfder st
B DI G AT IgH BT SHABR N1 3T 3farar, dab faadt oft fFAfaer &) quf ar erifdre
0 ¥ WHR HA 3R 51 $13 SR gan fedt a1 wft ffaemst o1 srater & &1
fIPHR R & 5

R HTEE HRIUs e (THRY 3fieprRY)
fadie: 15 TS, 2026 RSN, gl
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Afaer Glﬂ'ﬁ?ﬁ/ Schedule of Tender
ic: I8 THUHCRN Uicd & W1 ¥ Uh Iifid [fael g@de gl $ad iRy I @
guit-ynnv & It wH 8 39 fAfder § yrT oF & T ur €1 diciierarstt &I Jarg & S
2 % 3 Srut U @ Sifa S & Tl Ugd §HRY I9T=E hitps://www.rbi.org.in TR "fAfdard”
ffF W T 3ded A D SYd UA HH Bl TALESH Uied
(https://etenders.gov.in/eprocure/app) IR 3TAT TSRO HRIAT BT 3R Had NIENIES]

T3S HIAT 8II

Note: This is a limited tender enquiry through CPP portal. Only Category- l/ll/lII/IV CA

firms of State of Mizoram are eligible to participate in this Tender. Bidders are advised to

first visit “Tenders” link on our website https://www.rbi.org.in to check their eligibility. Eligible

firms wishing to apply should register themselves with CPP Portal

(https://etenders.gov.in/eprocure/app) and apply online only.

A | 3ffger s E-Tender Number RBI/Aizawl/HRMD/26-27/
e-Tender No. ET—2026_RB|_283708_1
B. |fAfagrs1am YR ReTd o, 3M3eiad gRT 01 3AgeR, 2026
Name of Tender ¥ 30 Rider, 2027 9% THad! @l TRIefd B
fgfaa gq 3-Ffaar

E-Tender for appointment of Concurrent Auditor
from October 01, 2026, to September 30, 2027
by Reserve Bank of India, Aizawl|

C. | Ffaer &1 adter 3-UMIRRHe R (3FarsT HRT | - dobidt
Mode of Tender aeft R W o - fodlm 9l
https://etenders.gov.in/eprocure/app * A

)

e-Procurement System (Online Part | -
Technical Bid and Part Il - Financial Bid through
https://etenders.gov.in/eprocure/app)

D. s‘-ﬁﬁa mwﬁﬁﬁ[ July 15, 2026, 11:30 AM

IREISE deuEe W
SI3ArS o foIu Iudsy

Date of Notice Inviting e-
Tender available for
download on RBI website

E. | §iel-yd 96 &1 fafy July 21, 2026, 11:30 AM
Date of Pre-Bid meeting
F. | Sicl-Ud dod &1 ™I W T - & 30, divs fofEy, ywlygg o
Venue of Pre-Bid meeting 3Mgold, fHSIRA - 796005

House No- T30, VZ Building, Thakthing Veng,
Aizawl, Mizoram - 796005
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Afaar &1 saEHT 9o

Estimated value of tender

26.12 @@ @4t anTal Ifed SR Siiwdct &t
JEHI) @ ¥51,000/- Ul A8 (T aFTal Tfgd
3R SHTgd & BrsH)

6.12 Lakh (including all costs and excluding
GST) @ %51,000/- per month (including all
costs and excluding GST)

ERIEIRYE

Earnest Money Deposit

312,240/- ( AT BT 2%)

[HRTT Rord dep, 3Mgeia & Uel H 1T TRe -
186003001, IFSC — RBISOAZPAO1 (5 3R
10df 3 TET 8) T NEFT & AIeqw ¥ 5T fabann
T §, Srad NEFT dFea fewoft & st
ATH/&UT BT AH/fAfder &1 A 1H 3ifdd 3]

ST USHHRUT IR (SN YR T =AM dTal

J&H Td oY SgH! B ge 2 TS B

12,240/- (2% of Estimated Cost)

[To be deposited through NEFT in favour of
Reserve Bank of India, Aizawl in the A/c No.-
186003001, IFSC — RBIS0OAZPAO01 (5" and 10"
digit is zero) mentioning your Name/ Company
Name/ Name of Tender in NEFT transaction
remarks]

Micro and Small Enterprises having Udyam
registration number (Udyog Aadhar
Memorandum number) are exempted.

e 9 TR
Performance
Guarantee

Bank

%d SAGAl §RT AT ANTT 6l 5% ST
forar ST B)

(5% of Estimated Cost to be submitted by the
successful bidder)

IRET3TS deTTEe W dieh-gd
¥$W$Wﬁ

Date of publication of
minutes of the pre-bid
meeting on RBI website

July 24, 2026

SUHS! O Hq & Sifaw
fafdy

Last Date of Submission of
EMD

10 3T 2026 &I WMH 05:00 T T I U |
On or before 05:00 PM of August 10, 2026.

https://etenders.gov.in/eproc
ure/app IR s-Ffaer GEXIC]
NI CEREINDEIRSIES]
STHT A DI [y

Date of Starting of online
submission of e-Tender
(Technical Bid and Financial

July 15, 2026, 11:30 AM onwards
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https://etenders.gov.in/eprocure/app

Bid) at
https://etenders.gov.in/eproc
ure/app

aamg‘c’ R s‘ﬁﬁa &t | November 10, 2026, 03:00 PM
SUAIdT B 3ifaw fafy

Last date of availability of e-
Tender on website

3-Mfdar (@@-id! diet 3R | August 11, 2026, 02:00 PM
facitg dlefl)  3ifAarg ST
3 1 Al ofk Trg

Date & time of closing of
online submission of e-
Tender (Technical Bid and
Financial Bid)

Y1 (Ab-11p] STeiT) Wie &t | August 12, 2026, 03:00 PM
fafr SfR g7

Date and time of opening of
Part—I (Technical Bid)

HIT-11 (ORI Sieh) W@ia & | WRT-Il (fOxita el dhdd 3ol dciierarsti &t
fafdy gddeiFe U 4 Widl Sl fSFer YrT-|
Date of opening of Part-ll | (@@-ia] el HRAISMS, HSoNd gRI Wb
(Financial Bid) 18 ST | T Sietierdrsii &1 396 gRI fou T
Y AT &b AT J HET-1| (A Sl Wied ot
fafd & R & gferd fovan S|

Part-1l  (Financial Bid) will be opened
electronically of only those bidder(s) whose
Part-1 (Technical Bid) is found acceptable by
RBI, Aizawl. Such bidder(s) will be intimated
regarding date of opening of Part-Il (Financial
Bid) through valid email given by them.
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TENDER NOTICE!/ Instruction for bidders

E-Tenders are invited under Two-Bid system from Category- I/lI/lIl/IV Concurrent Audit
Firms registered with ICAI for State of Mizoram for Appointment of Concurrent Auditor
for the period October 01, 2026 to September 30, 2027 for Reserve Bank of India
(RBI), Aizawl with the provision of reappointment for a maximum of two more years,
one year at a time, subject to satisfactory performance under a system of appraisal

at the end of the contract period by RBI, Aizawl.

1. The intending bidders should refer scope of work, terms and conditions of the tender

before submitting the bid.

2. Before submitting the tender, the bidders may satisfy themselves as to the eligibility
and other criteria prescribed therein. It may also be noted that the terms and conditions
specified herein are indicative in nature and the same shall not restrain the Bank from
imposing or requiring the bidder to agree upon such further or other terms and
conditions at the time of executing the agreement with the successful bidder, or to
alter, modify or omit the terms and conditions contained herein, as are considered
necessary for the due and proper execution of the work to be awarded under this

tender.

3. Corrections, if any, in the quotation shall be duly authenticated with full signature of

authorized person.
4. Bidder/authorized signatory of the bidder shall sign on each page of the tender.

5. In the first stage, the Technical Bid (Part-1) will be opened on August 12, 2026, 03:00
PM at RBI, Aizawl. The bid of any bidder who has not complied with one or more of
the conditions prescribed in the terms and conditions will be summarily rejected.
Subsequently, the selected technical bids will be evaluated as per the methodology
given in the tender document. Decision in this regard will be at the sole discretion of
the Bank.

6. The Financial Bid (Part-1l) of only those bidders, who have been short-listed in first
stage will be opened. The bidders who have been short-listed will be intimated

regarding date and time of opening the financial bids.

7. No deviations/ conditions shall be stipulated by the Concurrent Auditor in both
technical and financial bids. Conditional tenders will not be accepted and will be

summarily rejected.

14



10

11.

12.

. Tender would remain open for acceptance for 90 days from the date of opening

Technical Bid (Part-l) of the tender or till the date of finalization of tender, whichever is

earlier.

. Falsification/ suppression of information shall lead to disqualification of the bidder/

cancellation of contract even after award of work during the currency of the contract.

. Canvassing or offer of an advantage or any other inducement by any person with a
view to influencing acceptance of a bid will be an offence under relevant laws as
applicable in the matter. Such action will result in the rejection of bid, in addition to

other punitive measures.

The Bank is not bound to accept the lowest tender and reserves the right to accept
either in full or in part any tender or to reject any or all the tenders received without

assigning any reason thereof.

In case the bidder has any doubt about the meaning of anything contained in the
Tender document, he / she shall seek clarification from ABCC, HRMD, RBI Aizawl
not later than ten days before submitting his bid. Any such clarification, together with
all details on which clarification had been sought, will also be forwarded to all bidders
without disclosing the identity of the bidder seeking clarification. All communications
between the bidder and the department shall be carried out in writing. Except for any
such written clarification by the Bank which is expressly stated to be an addendum
to the tender document issued by ABCC, HRMD, RBI Aizawl, no written or oral
communication, presentation or explanation by any other employee of the Bank shall

be taken to bind or fetter the Bank under the contract.
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vi.
Vii.

viii.

Xi.
Xii.
Xiii.

Xiv.

TENDER DOCUMENT — CONTENTS

. The Tender Invitation Document has been prepared for the purpose of inviting

tenders for Appointment of Concurrent Auditor for the period October 01, 2026 to
September 30, 2027 by Reserve Bank of India (RBI), Aizawl. The tender document

comprises of:

. Form 1 (Technical Bid Form)

. Form 2 (Financial Bid Form)

Form 4 (Details of Full Time Employed CA)

(
(
iii. Form 3 (Details of Full Time Partners)
(
(

Form 5 (Details of the Experience of the Firm in Banks/RBI Audits)
Eligibility Criteria

Evaluation Criteria (with Annex | & 1)

Terms and Conditions

Undertakings (Annex-A)

Synopsis for Auditor (Annex-B)

Supporting Documents (Annex-C)

Draft Agreement (Annex-D)

Proforma of Bank Guarantee

Indicative Checklists

. The bidder is expected to examine all instructions, forms, terms and conditions in

the tender document. Failure to furnish all information required by the tender
document or submission of a tender not substantially responsive to the tender
document in every respect will be at the bidder’s risk and may result in rejection of
his/her/their bid.

The bidder shall not make or cause to be made any alteration, erasure or

obliteration to the text of the Tender document.
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Form-1: Application for appointment as Concurrent Auditor: Technical Bid Form

Name of the CA firm

Constitution

Complete Postal Address with PIN Code

Number and places of branches of CA firm, if any
Mobile Number

Telephone Number

Email Address

Date of establishment of the CA firm

© N o g & W N =

[Documentary evidence may be submitted]

9. | Firm Registration Number with ICAI

[Documentary evidence may be submitted]

10. | Unique Code Number - RBI

11. | Firm’s RBI Category

12. | GST Number

[Copy of the GST Registration may be submitted]
13. | Permanent Account Number (PAN)

[Copy of the PAN may be submitted]

14. | Whether currently under cooling period for RBI Concurrent Audit?

15. | Whether previously worked as Statutory Central /Branch /

Concurrent Auditor in RBI?

16. | Name and membership number of the Full Time Fellow Charted
Accountants (FCAs) Partners who were exclusively associated
with the firm throughout the calendar year immediately preceding
the year of empanelment.

[Details of the partners may be provided in the Form-3]

17. | Name and membership number of the full time CA partner who
were exclusively associated with the firm for more than five years
and up to seven years.

[Details of the partners may be provided in the Form-3]

18. | Name and membership number of the full time CA partner who
were exclusively associated with the firm for more than seven
years and up to 10 years.

[Details of the partners may be provided in the Form-3]
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19.

Name and membership number of the full time CA partner who
were exclusively associated with the firm for more than 10 years.

[Details of the partners may be provided in the Form-3]

20.

Name and membership number of the qualified CAs employed in
the firm.

[Details of the CA employed may be provided in the Form-4]

21.

Average of annual turnover of previous three years of the firm
from Audit Services only (as distinct from other activities e.g.
consultancy).

[Documentary evidence may be submitted]

22.

Number of Skilled Staff in the firm (Group 2 of CA Intermediate or

above)

23.

Number of completed years of experience of the CA firm in bank
audits as Concurrent Auditors /Statutory Central/ Branch Auditor.
[Details of bank audit experience may be provided in the
Form-5]

24.

Name and membership number of Full Time Partners having eight

or more years of Bank Statutory Audit Experience.

25.

Details of previous experience in RBI Audits as Concurrent

Auditor/Statutory Central/ Branch Auditors.

26.

Name and membership number of Full Time CA Partners who
have acquired additional qualifications.

[Details of the additional qualifications may be provided in
the Form-3]

27.

Whether the CA firm or any of its CA partners were reprimanded
by National Financial Reporting Authority (NFRA) in the previous
three years?

If yes, the detail thereof may be provided.

28.

Whether the CA firm or any of its CA partners were reprimanded
by Quality Review Board in the previous three years?

If yes, the detail thereof may be provided.

29.

Whether the CA firm or any of its CA partner/s and/or any of the

CA employee/s of the firm was/were held guilty of professional
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misconduct during the previous five years under the Chartered
Accountants Act 1949?
If yes, the detail thereof may be provided.

30.

Whether the CA firm had refused to take up the assigned
concurrent audit or left the concurrent audit assigned to it by RBI
before completion of stipulated three years period, in the previous
three years?

If yes, the details thereof may be provided.

31. | Have you currently applied for appointment as Concurrent Auditor
in any other RBI Office/Department? If yes, details thereof
32. | Any other relevant information, the firm wishes to indicate.

I/We declare as under:

(1) I/We confirm that the information furnished above is true and correct and we have not
been de-panelled / Blacklisted by any organization in the past and we fulfil all the conditions
of eligibility for appointment with RBI as a Concurrent Auditor. If Bank finds the details

provided by us above are incorrect / not true at a later date, then the appointment may be

cancelled.

(2) I/'We have read the terms and conditions stipulated for appointment as Concurrent
Auditors of the Bank and I/We also understand that the Bank has reserved its right to

accept or reject the application without assigning any reasons.

Place:
Date:

19
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the Seal of the CA Firm



Form-2: Application for appointment as Concurrent Auditor: Financial Bid Form

Name of the CA firm
Complete Address
Monthly remuneration for carrying our

concurrent audit in RBI (including all costs and
excluding applicable taxes) (Amount in Rupees

- in words and figures)

Place: Signature of Authorised Signatory with
Date: the Seal of the CA Firm
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Form-3: Details of Full Time Partners

Name of Date of Date | Members Other Number of
the Full awarding of hip Qualifications * years of
Time joining | Number experience
Partners | ACA | FCA | of the in Bank
firm Statutory
Audit
*Indicate only if the partner has acquired the following
qualifications Additional qualification
From
Diploma in Information Systems (DISA) ICAI
Certified Information System Auditor (CISA) ISACA, USA
Certified Public Accountant (CPA) AICPA, USA
Certified Internal Auditor (CIA) 1A, USA
Certified Fraud Examiner (CFE) ACFE, USA.
(i) IND AS (ii) Forensic Accounting and Fraud Prevention (iii) ICAI

Public Finance & Government Accounting (iv) Concurrent audit of
Banks (v) Anti Money Laundering Law (vi) Forex and Treasury
Management (vii) Goods and Service Tax
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Form-4: Details of Full Time Employed CA

Name of the Date of Membership Other Experience
employed CA | joining the Number Qualifications
firm

22




Form-5: Details of the Experience of the Firm in Banks/RBI Audits

Type of Audit *

Name of the Bank

Branch/ Office

Experience of the
Firmin
Banks/RBI Audits
(from/to date)

* Statutory Central / Statutory Branch / Concurrent Audit
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VL. Eligibility Criteria

The Bank invites e-Tenders under Two — Bid system (Technical & Financial Bid) for
Appointment of Concurrent Auditor for the period October 01, 2026, to September 30, 2027
for RBI, Aizawl.

1.

The applicant firm should be a Category-I/1l/111/IV Concurrent Audit firm registered with

ICAI for State of Mizoram to be eligible for appointment as Concurrent Auditor.

. The minimum monthly remuneration will be Rs.51,000/- (Rupees Fifty-One thousand)

inclusive of all costs and exclusive of GST.

. The applications indicating less than the minimum monthly remuneration will be

rejected.

. The documentary evidence must be uploaded with respect to each criterion. The type

of documents have been listed in Annex-C. The eligibility of the firm will be decided on
the basis of the documents uploaded by the firm. If the required documents are not
uploaded by the bidders, the bids submitted by the bidder concerned will be rejected

and not processed further.

. Please note that the Firms which are currently Statutory/ Statutory Branch Auditors/

Concurrent Auditors of RBI and those firms which have conducted such audits in RBI
in the past but at least two years have not elapsed since the completion of such

assignment as on September 30, 2026 are NOT eligible.

. The firm or no partner should have been subjected to any disciplinary proceedings

initiated by the ICAI.

. The firm or partners of the firm should not have been debarred or blacklisted by any

Government / Semi—Government organization/ Institution in India or abroad.
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VII. Evaluation Criteria

. The appointment methodology comprises a two-stage process, involving technical and

financial bidding, with separate evaluation for the two stages and a qualifying criterion
in the technical evaluation. Bidders must note that a two-stage procedure will be
adopted in evaluating the bids with the technical evaluation being completed prior to

opening of financial bids.

. Firms securing 60 or more marks (out of 100) in technical bid only will be eligible for the

next stage of financial evaluation.

. Technical Bids of applicants will be evaluated based on the eligibility criteria as

mentioned earlier, after scrutinizing all the relevant documents as sought from the

bidders and as per the methodology given below in Annex-I.

. Quality, competence, and reliability of the firm is of paramount importance in this tender.

The decision of appointment would be made as under:

The Bank shall notify those bidders whose proposals do not meet the minimum
qualifying marks or were considered non-responsive to the tender conditions. The
Bank shall simultaneously notify the bidders who have secured the minimum qualifying
marks, indicating the date and time set for opening of the financial bids. The notification

will be sent by e-mail.

. The financial bids shall be opened publicly in the presence of the bidders

representatives who choose to attend (only one representative per bidder). The name
of the bidder, the quality score and the offered prices shall be read aloud and recorded
when the financial bids are opened. Financial Bids of applicants will be evaluated as

per methodology given in Annex-Il.

The final evaluation will be done by combining the marks secured in the technical and
financial evaluation in the ratio of 70:30 with the bidder obtaining the highest total

marks becoming eligible for appointment.

In the event of tie after final evaluation, the tie may be resolved by evaluating the firm

based on four parameters of technical evaluation viz. (1) Experience of the CA firms

in bank audits (2) Experience of the firm (3) Full time FCA Partners and (4) Average

Turnover, with these parameters being sequentially considered e.g., if there is a tie

between firm ‘A’ and ‘B’ after final evaluation then the points obtained under

‘experience in bank audits’ parameter may be considered for deciding the successful
25



bidder. In the event of tie under the above parameter also, the points obtained under

the subsequent parameter i.e., experience of the firm may be considered and so on.
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Annex -1

Appointment of Concurrent Auditors in RBI - Technical Evaluation

Sl.
No.

Parameters

Scoring scale

Remarks

1.

Experience of the CA

Firm

Half point (0.5) for every
calendar year.

[Maximum 15 Points]

Establishment year
as per the ICAI data

Full
Chartered Accountant
(FCA) Partners

Time Fellow

One and half (1.5) Point for
each Full-Time FCAs.

[Maximum 12 Points]

Number of Full Time
FCA associated
with the
throughout

firm
the
calendar year
immediately
preceding the year

of empanelment.

Association of Full-Time
CA partners with the firm

- Number of Partners

e One point (1.0) for each
CA

associated with the firm for

Full-Time partner
more than five years and
up to seven years.

e One and half point (1.5) for
each Full-Time CA partner
associated with the firm for
more than seven years and
upto ten years.

e Two points (2.0) for each

CA

associated with the firm for

Full-Time partner

more than ten years.

[Maximum 10 Points]

Completed  years
from the joining date

of CA partner.

Key Professional Staff -

Full Time CA Employees

One point (1.0) each for Full
Time CA employees.

[Maximum 8 Points]
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Average of annual

turnover of previous
three years of the firm
from Audit Services only
(as distinct from other
activities e.g.

consultancy)

eOne point (1.0) each for
of %100 lakh

average turnover and its

turnover

multiples in metro cities
(Mumbai, Delhi, Chennai,
Average of annual
turnover of previous three
years of the firm from Audit
Services only (as distinct
from other.

eOne point (1.0) each for
completed 60 lakh and its
multiples at other places.

[Maximum 10 Points]

e.g., If a firm is
situated in Delhi
having average
turnover of 3450
lakh, it would be
awarded four

points. In non-metro
the

with same turnover

centres, firm

would get seven

points.

Number of Skilled Staff -
Qualified in Group 2 of

CA Intermediate

Quarter point (0.25) each for
Full Time Qualified Skilled
Staff

[Maximum 12 Points]

e.g., If a firm has 30
Full Time Qualified
Skilled Staff,
7.5 points would be

then

awarded.

Experience of the CA

firm in bank audits as

Concurrent Auditors
/Statutory Central/
Branch Auditor

Half point (0.5) each for

completed one year of
experience of the CA firm in
bank audits as concurrent
Auditors and/ or Statutory
Auditors

Branch Auditors.

Central and/or

[Maximum 20 Points]

e.g., In case the CA
firm has 17 years of
experience in bank
audits as
Concurrent Auditor/
Statutory  Central
/Branch Auditor, 8.5
points would be

awarded.

Number of Full Time
Partners having eight or
more years of Bank
Statutory Audit

experience.

One point (1.0) each for Full
Time Partner having eight or
more years of Bank
Statutory Audit experience.

[Maximum 4 Points]

e.g., ifafirm has five
Full Time Partners
having more than
10
experience of Bank
Statutory Audit, then

years of
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four points would be

awarded.

9. | Previous experience in |e No Prior Experience of In case of new firm
RBI Audits as | Audits in RBI - [Nil Point] | having no prior audit
Concurrent e Prior Experience of Audits | engagement  with
Auditor/Statutory in RBI - [3.0 Points] RBI, no point would
Central/ Branch | [Maximum 3 Points] be awarded.
Auditors.

10. | Additional qualifications/ e Half point (0.5) each for any | One Full Time CA

skill
upgradation of the Full

continuous

Time CA Partners.

of these additional
qualifications (i) Diploma in
Information Systems (DISA)
ICAI (ii) Certified
Information System Auditor
(CISA) from ISACA, USA (iii)
Certified Public Accountant
(CPA) from AICPA, USA (iv)
Certified Internal Auditor
(CIA) from 1A, USA (v)
Certified Fraud Examiner
(CFE) from ACFE, USA.

e Quarter point (0.25) each for

from

any of the certification

courses from ICAl in viz. (i)

IND AS (i) Forensic
Accounting and  Fraud
Prevention (iii) Public
Finance & Government

Accounting (iv) Concurrent
(v) Anti
Money Laundering Law (vi)

audit of Banks

Forex and Treasury

Management Goods

(vii)

and Service Tax.

be

awarded point only

Partners  will

for one qualification.
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[Maximum 6 Points]

Professional Track Record

11. | The CAfirm or any of its | In case, in previous three
CA partners | years, the CA firm or any of
reprimanded by National | its partners have been
Financial Reporting | issued/ imposed an Advisory
Authority (NFRA) in |/ Caution/ Penalty
previous three years. (Monetary) by NFRA -

[Negative 10 points].
[Maximum '0' Point]

12. | The CAfirm or any of its | The score of the firm, will be
CA partners | reduced by 10 points, in
reprimanded by Quality | case, in previous three
Review Board in | years, the CA firm or any of
previous three years. its partners have been

issued an advisory by the
Quality Review Board.
[Maximum '0' Point]

13. | Professional Misconduct | The score of the firm will be

by a member as per ICAI
in the previous five

years.

reduced by 10 points, if the
CA firm or any of its CA
partner/s and/or any of the
CA employee/s of the firm
was/ were held guilty of
professional misconduct
during the previous five
years under the Chartered
Accountants Act 1949.

[Maximum '0' Point]
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14.

Refusal of  Audit/s
allotted by RBI in the

previous three years.

The score of the firm, will be
reduced by 10 points, in
case, in the previous three
years, the CA firm had
refused to take up the
assigned concurrent audit or
left the concurrent audit
assigned to it by RBI before
completion of stipulated
three years period.

[Maximum '0' Point]
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Annex -l

Appointment of Concurrent Auditors in RBI, Aizawl - Criteria for Financial Bid

Evaluation
Sl. No. Particulars of the Bid Formula*

1 Lowest Bid (L1) L1/L1
2 L-2 L1/L2
3 L-3 L1/L3
4 L-4 L1/L4
5 L-5 L1/L5
6 L-6 L1/L6

L-n L1/Ln

* Value up to two decimal points

Score under the financial evaluation = Lowest Financial Bid Amount (L1)
Financial Bid Amount
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VIIl. Terms and Conditions

1. Tenders (Technical and Financial bids) are invited from Category- I/1l/111/IV Concurrent
Audit (CA) firms registered with ICAI for State of Mizoram for conducting Concurrent
Audit of Reserve Bank of India (RBI), Aizawl.

2. The profile of the audit firm should include information of partners, staff strength (skilled)
and previous experience of similar auditing etc.

3. The two-stage tendering process would be as under:

i. Tender is invited comprising a two-stage process involving technical and financial
bidding with separate evaluation for the two stages and a qualifying criteria in the
technical evaluation.

ii. The first stage will be evaluation of the technical bids. The detailed criteria for
technical evaluation is given in Annex-I The maximum marks that can be secured
under technical evaluation will be 100. Firms securing 60 marks or more, only will be
considered for the next stage of financial evaluation.

iii. The second stage will be the opening of the financial bids of the firms that have
qualified in the technical evaluation. The maximum marks that can be secured under
financial evaluation will be 100 as detailed in Annex-Il.

iv. The final evaluation will be done by combining the marks secured in the technical
and financial evaluation in the ratio of 70:30, with the bidder obtaining the highest
total marks becoming eligible for appointment as Concurrent Auditor of RBI Aizawl.

v. In the eventuality of a tie in the final evaluation, the appointment may be made based
on four parameters of technical evaluation viz. (1) Experience of the CA firms in bank
audits (2) Experience of the firm (3) Full time FCA Partners and (4) Average Turnover,
with these parameters being sequentially considered e.g., if there is a tie between
firm ‘A" and ‘B’ after final evaluation then the points obtained under ‘experience in
bank audits’ parameter may be considered for deciding the successful bidder. In the
event of tie under the above parameter also, the points obtained under the
subsequent parameter i.e., experience of the firm may be considered and so on.

4. The firm selected on the basis of the above process will be eligible for appointment as
concurrent auditor initially for the period October 01, 2026 to September 30, 2027, with
the provision of reappointment for a maximum of two more years, one year at a time,
subject to satisfactory performance under a system of appraisal at the end of the
contract period by the RBI. The appraisal of performance will be done on parameters

including quality of work, adequacy of Chartered Accountants and other skilled staff
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deployed, timeliness of submission of reports and such other parameters considered

relevant by RBI.

. Payment Terms —

a. The minimum monthly remuneration would be %51,000/- (Rupees Fifty-One
Thousand only) exclusive of GST and inclusive of all costs for undertaking the
Concurrent Audit of RBI Aizawl. The remuneration specified would be applicable for
the period of three years and will not be changed on renewal. The remuneration
would be paid after deduction of Income Tax at source in terms of Section 393(1)
Table Sl. No. 6(iii). D(b) (Payment Code — 1027) of the Income Tax Act, 2025 and
other applicable taxes.

b. The quoted remuneration shall be final and irreversible. The payment shall be made
electronically within a reasonable period after submission of bill by the firm. RBI shall
not be liable for any penalty for delay in payment for reasons beyond its control. The
remuneration quoted shall be fixed and binding without any escalation whatsoever till
one year or on extension of time or renewal.

c. No advance shall be paid. Bill for monthly remuneration may be raised by the
Concurrent Audit firm on a monthly basis and the same shall be settled after
deducting all applicable statutory taxes. The payment shall be made within 30 days
through NEFT from the date of submission of complete bill.

. The Concurrent Audit firm must deploy minimum prescribed number of Staff

(1 Chartered Accountant + 2 Skilled Staff). The skilled staff should have at least qualified

in Group 2 of the CA intermediate or Groups Il of IPCC (Integrated Professional

Competence Course) and undergoing Article training. The team should have working

knowledge of computers/ systems.

. Penalty - The presence of Chartered Accountant/ Partner of the firm on all working days

(including CTS working days) during working hours is mandatory. The staff as indicated

in the aforementioned para (point no. 6) have to be present on all working days of RBI

and observe the working hours of RBI. The presence of the above-mentioned staff
would be monitored by the Bank (physical/ electronic swipe card). Absence of deployed
staff/ suitable similar/ equivalent substitute staff would attract a penalty of ¥510/- per
day. Under all circumstances, it should be ensured that the members are deployed in
the Bank on a continuous basis for at least a period of six months. In normal course, the
team deployed by the firm should not be shuffled, but only under extreme exigencies,
and even in such situations, it should be ensured that the Chartered accountant and
skilled staffs are replaced in a staggered manner with a minimum gap of one (01) month.
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8.

9.

10.

11.

12.

The firms which are currently Statutory Branch Auditors/ GST Auditors/ Concurrent
Auditors of RBI and those firms which have conducted such audits in RBI in the past
but at least two years have not elapsed since the completion of such assignment, as
on September 30, 2026 are NOT eligible to apply. An undertaking to this effect in
attached Annex-A is required to be submitted by the firm.

An indicative list of activities covered under the audit and ‘Synopsis for Concurrent
Auditors’ is given in Annex-B. All the departments of RBI Aizaw! Office shall be covered
under Concurrent Audit. The firm shall assist the Bank’s staff in determination of all
statutory taxes and returns thereof. The firm will prepare, and file Income Tax/ GST
returns of the Bank (and any other related return/s which may come in force
subsequently) at the designated intervals. The said list (Annex-B) is only tentative/
indicative in nature and is subject to change based on the revisions done by the Bank
from time to time. The Bank reserves the right to add/ delete areas of work by
Concurrent Auditors (CA) as per its requirement for which there would be no change
in the monthly remuneration quoted and agreed.

RBI will not provide any other facility/ charges to staff besides suitable sitting space.
The CA or his/her staff shall not use the premises, properties, fixtures, fittings, etc., of
the RBI premises for any purpose other than works related to his/ her job. The CA shall
be responsible for taking adequate care of all equipment and materials provided by
RBI.

The Reserve Bank of India does not bind itself to accept the lowest or any tender and
reserves to itself the right to accept or reject any or all the tenders, either in whole or
in part, without assigning any reason for doing so.

Scope of work —

i. The scope of audit will include areas of work as mentioned in Annex-B of the tender

document.

ii. The functions as specified in the scope and coverage may be enlarged from time to

time depending upon the needs of the Bank without change in remuneration.

iii. The CA shall indemnify and keep indemnified, defend and hold good the Reserve
Bank of India, its directors, officers, employees and agents against loss, damages
or claims arising out of any violations of applicable laws, regulations, guidelines
during the contract period and for the breach committed by the CA on account of

misconduct, omission and negligence by the CA.
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13

14.

15.

16.

17.

18.

19.

20.

iv. The firm/ CA will be responsible for any omission or commissions on its part in
respect of any transactions seen by them. In case any serious act of omission and
commission is noticed in the working of the audit firm, the Bank reserves the right
to report to the Institute of Chartered Accountants of India for such actions as they

may deem fit.

. A quarterly meeting with the Concurrent Auditors would be held with Bank’s
Management Team/ HoDs during every quarter to review the working of the Office in

the quarter and discuss changes in the tax laws/ structure and its impact on Bank.

All erasures and alterations made while filling the tender must be attested by initials of
the tenderer. Overwriting of figures is not permitted. Failure to comply with either of
these conditions will render the tender void at the Bank's option. No request for any
change in remuneration or conditions after the opening of the part Il tender will be

entertained.

The process of selection of concurrent auditors will be completed through e-Tendering.
All chartered accountant firms are required to register themselves on Central Public

Procurement Portal (CPPP) https://etenders.gov.in/eprocure/app for e-Tendering

process.

Please note that for applying under the e-Tendering process, a firm should be
registered on CPPP portal. Therefore, you are requested to expedite bidder

registration for participation in the tender process.

Part-l of the tender will be opened on August 12, 2026, 03:00 PM and Part-Il of the
tender will be opened for eligible tenderers subsequently. Firms are advised to use
only the forms supplied by the Bank and not to use any other forms. Incomplete tenders

are liable for rejection.

RBI reserves the right of addition/ alteration of the scope of audit by adding to or
omitting any work without prejudice to this appointment. There would be no change in

the monthly remuneration on account of this change in the areas of audit.

All disputes arising out of or in any way connected with this appointment shall be
deemed to have arisen at Mizoram and only Courts in Mizoram shall have the

jurisdiction to determine the same.

The firm/ CA shall not sublet, transfer or assign the contract or any part thereof without
the prior written approval of the Bank to any other firm. In case of breach of these
36
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21.

22.

23.

24.

25.

conditions, the Bank may serve a notice in writing on the Auditor rescinding the

contract, without prejudice to Bank’s other remedies against the Auditor.

It shall be the firm/ CA’s responsibility to ensure that the obligations under the terms
of this contract are duly performed and observed. If the CA fails to carry out any of his/
her obligations/ duties in terms of the Agreement or violates any general instructions
and special conditions, the appointment may be terminated by the Bank without

assigning any reason.

If the Auditor firm commits any act of insolvency or shall be adjudged an insolvent or
being an incorporated company shall have an order for compulsory winding up made
against it or pass an effective resolution for winding up voluntarily or subject to
supervision of the Court and official Assignee or liquidator in such acts of solvency or
winding up, as the case may be, shall be unable within seven days after notice of him/
her/ them requiring him/her/them to do so, to show to the reasonable satisfaction of
the Bank that the firm is able to carry out and fulfil the appointment and to give security

therefor, if so required by the Bank.

The firm would be deemed to have acknowledged that all materials & information
which has or will come into its possession or knowledge in connection with this
agreement or the performance hereof, whether consisting of confidential or proprietary
data or not, will at all times be held by it in strictest confidence and it shall not make
any use thereof, other than for the performance of its obligations and to release it only
to employees requiring such information for the purpose of performing obligations

described herein and not to any other.

Termination Clause - If at any time the Bank is not satisfied with the services provided
by the firm, the Bank may terminate the contract after giving a notice of one calendar
month. The firm, if it wishes to terminate the services, has to provide a similar notice
to the Bank.

Commercial conditions and settlement of dispute by Arbitration - All disputes and
differences of any kind whatever arising out of or in connection with this appointment
shall be referred to General Manager (Officer-in-Charge), Reserve Bank of India,
Aizawl and settled by him/her who shall state his/her decision in writing. Such decision
may be in the form of a final certificate or otherwise. If either the Employer or the firm
be dissatisfied with the decision of the General Manager (Officer-in-Charge) on a

matter, question or dispute of any kind or as to withholding by the Bank of any
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26.

27.

Certificate to which the firm may claim to be entitled, then and in any such case either
party (the Employer or the firm) may within 28 days, after receiving notice of such
decision, give a written notice to the other party requiring that matters in dispute be
arbitrated upon. Such written notice shall specify the matters which are in dispute or
difference, of which such written notice has been given and no other shall be and is
hereby referred to the arbitration and final decision of an arbitrator to be agreed upon
by both the parties or, in case of disagreement as to the appointment of single
arbitrator, to the appointment of two arbitrators, one to be appointed by each party,
which arbitrators shall, before taking upon themselves the burden of reference, appoint
an Umpire. The entire arbitration will be governed by the Indian Arbitration and
Conciliation Act 1996.

The firm shall abide by all the laws of the land in respect of Labour Act, PPF, gratuity,
ESI, minimum wages etc. The Bank shall not be responsible for any claim on any
account for not abiding with these laws. The firm shall give details of the staff going to

be deployed for the Bank’s verification.
Prevention of Sexual Harassment Clause —

a. The firm shall be solely responsible for full compliance with the provisions of the
sexual harassment of women at workplace (Prevention, Prohibition and Redressal)
Act, 2013. In case of any complaint of sexual harassment against its employees
within the premises of the Bank, the complaint will be filed before the Internal
Complaint Committee constituted by the firm and the firm shall ensure appropriate

action under the said Act in respect of the compliant.

b. Any complaint of sexual harassment from any aggrieved employee of the firm
against any employee/customer/visitor of the Bank shall be taken cognizance of by

the Regional Complaints Committee constituted by the Bank.

c. The firm shall be responsible for educating its employees about prevention of sexual

harassment at workplace and related issues.

d. The firm shall be responsible for any monetary compensation that may need to be
paid in case the incidence involves the employees of the firm, for instance any
monetary relief to the Bank’s employee, if sexual violence by the employee of the

firm is proved.
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28. The monthly remuneration quoted shall be deemed to have excluded GST. If the

29.

30.

applicant fails to exclude GST in the tender, no claim thereof will be entertained by the
Bank afterwards. As per Indian laws, TDS will be deducted at source and a certificate

for the same will be issued to the firm.

Financial bids shall contain remuneration in Indian Rupees (INR) only as per Form- 2,

both in figures and words. No other enclosure is permitted with financial bid.
Non-disclosure —

a. The Firm/ Company shall not disclose directly or indirectly any information,

materials and details of the Bank’s infrastructure/ systems/ equipment etc., which
may come to the possession or knowledge of the Firm/ Company during the course
of discharging contractual obligations in connection with this agreement to any third
party and shall at all times hold the same in strictest confidence. The Firm/ Company
shall treat the details of the contract as private and confidential, except to the extent
necessary to carry out the obligations under the contract or to comply with
applicable laws. The Firm/ Company shall not publish, permit to be published, or
disclose any particulars of the works in any trade or technical paper or elsewhere
without the previous written consent of the Bank. The Firm/ Company shall
indemnify the Bank for any loss suffered by it as a result of disclosure of any

confidential information.

. Failure to observe the above shall be treated as breach of contract on the part of

the Firm/ Company and the Bank shall be entitled to claim damages and pursue
legal remedies. The Firm/ Company shall take all appropriate actions, as required,
to ensure that the obligations of non-disclosure of confidential information under this
agreement are fully satisfied. The Firm’s/ Company’s obligations with respect to
non-disclosure and confidentiality will survive the expiry or termination of this

agreement for whatever reason.

. The selected firm is required to submit an affidavit-cum-indemnity bond on non-

judicial stamp paper (value as per local stamp laws) at the time of appointment/
extension of the term of appointment, as to the maintenance of confidentiality and
secrecy of the Bank’s systems and procedures as also to indemnify the Bank
against any claim due to loss or damage arising because of disclosure of any

information by it.
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31. Signing of Contract —

a. General instructions to the bidders and special conditions hereinbefore referred to

shall be the basis of the final contract to be entered into with the successful bidder.

b. In case of partnership firms the Tender submitted on behalf of a firm shall be signed

by the partner of the firm on its behalf.

c. On receipt of intimation from RBI regarding acceptance of the Tender, the
successful tenderer shall be bound to implement the Contract from the date
specified therein. The successful tenderer shall sign an agreement/ contract in
accordance with the extant provisions. The successful tenderer shall be liable to
pay the appropriate and required stamp duty amount on the said agreement in

accordance with the Stamp laws in force in Mizoram.

d. The acceptance of offer of contract shall be communicated by the successful bidder
such that the acceptance is received by the Bank within 7 days from the date of
issue of the offer. Failure to accept the offer and communicate accordingly within

this period shall result in revocation of the offer.

e. Notwithstanding the signing of the agreement, the written acceptance by the Bank
of a tender in itself shall not constitute a binding agreement between the Bank and

the person so bidding, whether such contract is or is not subsequently executed.

| /| We have read the above terms and conditions and the same are acceptable to
me/us.

Signature of the authorized person: ...,

Name of the signatory (in block capital letters): ...

Name of the firm: ...

40



Annex - A

IX(a). Undertaking

WeE, M/Is e (name of firm) having
registered Office at ........ooommmiii i (address of firm) are
NOT currently Statutory/ Statutory Branch Auditors/ GST Auditors/ Concurrent Auditors of
RBI and have NOT conducted such audits in RBI since September 30, 2024.

Further, we are not currently appointed / were not appointed in the past as Statutory
Auditors in DICGC and NHB during since September 30, 2024.

We confirm that in the event of having rendered service in the past in the capacities
mentioned above, the cooling period of two years prior to the 30t day of September 2026

had been observed.

(Signature of Authorized Signatory with the Seal of the firm)

Date:

Place:
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IX(b). Undertaking regarding declaration of debarment by public institution (s)
(To be submitted by the tenderer on their letterhead)

Name Of WoOrK: ..o e

1 WE (Name of bidder) declares that:

a) l/we or any of our allied firm* is/ are not debarred/suspended/blacklisted by any public

institution/entity in India or any other country ason ............ (last date of submission of bid.)

b) I/We or any of our allied firm* have not made any transgression in respect of the code of
integrity (as mentioned in the tender) with any public institution/entity in India or any other

country in last three yearsason ..................... (last date of submission of bid).

c) We will inform Bank in writing, in case, I/We or any of our allied firm* is/are
debarred/suspended/blacklisted by any public institution/entity in India or any other country on

or before award of work for the captioned work.

2. 1lwe ..o (Name of the bidder) declares that I/We or any of our allied firm*
............... (Name of the allied firm(s) is / are debarred / suspended / blacklisted by ...............
(Name and address of public institution in India or any other country) and the same effective

upto............. (date). A copy of such letter is attached for your information and record.

(Seal and signature of the bidder)
Date
Place

(Note: strike out one of the above two declarations which is not applicable)

*Allied firm: A firm would be termed as “allied firm” if the management is common, or substantial or majority
shares are owned by the banned/suspended firm and by virtue of this it has a controlling voice. Further all

successor firms will also be considered as allied firms.

42



Annex -B

A. Appointment related information

1.

10.

11.

The Concurrent Audit team should comprise of ONE Chartered Accountant and
TWO skilled staff. The skilled staff should have at least at least qualified in Group
2 of the CA intermediate or Groups Il of IPCC (Integrated Professional Competence
Course) and undergoing Article training. The team should have working knowledge
of computers/ systems.

The profile of the audit firm should include information of partners, staff strength
(skilled) and previous experience of similar auditing etc.

The appointment of the Concurrent Auditors (CAs) will be for a period of one year
initially i.e., from October 01, 2026, to September 30, 2027. Subsequently the same
will be renewed for second and third year subject to annual review of the CAs
performance by the office.

The presence of the Chartered Accountant/Partner of the firm is mandatory and his
/her presence along with the requisite complement of staff on a regular basis will be
monitored by the Bank.

The minimum monthly remuneration would be ¥51,000/- (Rs. Fifty-One Thousand
only) exclusive of GST. The quotation should clearly mention the total monthly
remuneration for undertaking the audit of RBI Aizawl Office. The remuneration
would be for the period of three years and will not be changed on renewal.

The remuneration would be paid after deduction of Income Tax at source in terms
of Section 393(1), Table Sl. No. 6(iii). D(b) (Payment Code — 1027) of the Income
Tax Act, 2025.

The CAs will be allowed ‘view only’ access in various applications for auditing of
financial transactions.

The CAfirm’s functions as specified in the scope and coverage may be enlarged at
a future date depending upon the needs of this Office.

The auditors are expected to identify the problem areas at the Office and offer their
suggestions to overcome them.

The Concurrent Audit as proposed would be on an on-going basis and for this
purpose the supporting vouchers would be made readily available to them.

There should not be any delay in subjecting the transactions to Concurrent Audit.

43



12. The auditors have to verify and report whether the Financial Operations in the Bank
are carried out in conformity with the systems and procedures as laid down by the
Bank.

13. The auditors have also to verify and report whether the transactions are properly
recorded / documented and vouched.

14. The auditors are required to maintain a daily report/ maintain a logbook on
deficiencies noticed for spot rectification and submit them on a monthly basis. They
are also required to submit a monthly report on major deficiencies noticed in our
Office. lIrregularities noticed in sensitive areas or transactions, which are of
suspicious or fraudulent nature, should be brought to the notice of the Officer-in-
Charge by name by means of a secret note. Major irregularities/ frauds/ shortages,
if any, detected should invariably be reported to concerned Central Office
Departments and the Inspection Department, along with the Action Taken Report.

15. Any adverse remarks on the facets of working of the Departments should be
supported by reasons therefore.

16. The Audit Report should avoid making general and vague observations such as
"reported” ......... "given to understand" "Learnt" etc. Instead, CA should make it a
point to incorporate specific comments duly supported by reasons and the relevant
statistical and other data.

17. Monthly Audit Report should invariably indicate item-wise Action Points on the
Financial, Non-Financial and other Major irregularities observed and state in clear
terms that transactions / vouchers audited have been properly recorded/
documented and vouched. The up-to-date status of compliance position of Audit
irregularities of earlier reports should be incorporated in the Audit Reports.

18.The periodic Audit Reports should invariably highlight details of action and / or
reasons of inaction in respect of old and high value outstanding entries in sensitive
accounts, such as Suspense, Sundry Accounts etc.

19. Certificates as furnished hereunder should be incorporated in the Monthly Audit
Report.

i. "The financial operations in the Office were carried out in conformity with the
Systems & Procedures as laid down by the Bank"
ii. "The transactions were properly recorded, documented and vouched"
iii. “All areas to be audited as per the terms and conditions have been audited by

us .
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20. The audit firm will be responsible for any omissions or commissions on their part in

respect of any transactions seen by them. In case, any serious act of omission or
commission is noticed in the working of the audit firm, the Bank reserves the right to
report to the Institute of Chartered Accountants of India for such actions as they may
deem fit. The audit firm will have to sign an affidavit cum indemnity to protect

information relating to the Bank and its data.

B. General -

1. An index of areas (Scope of Audit) on which Concurrent Audit (CA) firm may draw

monthly audit scrutiny report will be given at the time of appointment. The CA firm will
also include in the Index additional audit area/s assigned to them from time to time.

The CAs will cover the following departments of Aizawl Regional Office:

HRMD
Banking

Premises

On an average the number of vouchers to be checked by CAs monthly would be
around 200. However, the number is only indicative in nature and there may be
increase/ decrease in the number of vouchers based on the requirement of the
Office/ department.

CAs are expected to familiarize themselves with the system and procedures of the
Office and expected to go through all the relevant circulars/ guidelines issued by
the Bank from time to time, the provisions incorporated in the relevant manuals,
Expenditure Rules etc.

CAs are expected to familiarize themselves with the application - Audit Management
System (AMS) developed by the Bank for audit purposes and submit the report/s
and create action paras (including rectified paras) as required by the Bank.

The CAs should undertake the scrutiny of vouchers with reference to the following

aspects -
a. Adherence to Bank's Expenditure Rules
b. Narration and accounting under the proper head of accounting,
c. Correct accounting of revenue and capital nature of expenditures,
d. Maintenance of all relevant accounts (Such as RBI General A/C, SGL,

supporting Records/ Registers etc.) as per prescribed norms,
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e. Inter-office Auto Reconciliation A/c, Adjustments Alc,
f. Reconciliation and monitoring of Charges A/c at monthly interval,
g. Calculation of claims of agency commission,
h. Checking processing and posting of depreciation of assets capitalised.
v. A CA Checklist will be provided with details of financial and non-financial areas that

need to be looked into while conducting the audit. Concurrent audit as per checklists

is mandatory.

vi.  The CAs should take up audit of vouchers/ records/ registers on the agreed dates/

days in consultation with the respective department.
vii.  The CAs required to identify deficiencies noticed, if any, for spot rectification.

viii.  CAs are expected to verify and report that the financial transactions undertaken are
in conformity with the laid down system and procedure/s of the Bank.

ix.  The CAs would be required to verify reports related to the periodical Income Review

Statement, certify the Weekly Statement of Affairs (WSA), Abstract WSA, Income

Statement, carry forward provision report., as per the requirement of the Office.

x.  Vetting of all financial transactions by various departments.100% checking of the
applicable taxes, tax rates on the transactions by various departments and also
proper credit of tax to the respective authorities, prior to payments being made and
also 100% verification of the returns prior to them being filled.

xi.  The Concurrent Auditors / firm will prepare and file various GST/ Income Tax
(IT-TDS)/ Professional Tax returns of the Bank (and also any other related
return/s which may come in force subsequently) at prescribed / designated
intervals. The Concurrent Auditors will also check and verify the tax related
data prepared by the various departments. The departments will submit the
data inputs through ABC Cell to the Concurrent Auditors for filing of Tax
returns.

xii. ~ The CAs functions as specified above may be enlarged at a future date as per the

requirement of the Office.

2. The Concurrent Auditor will obtain and familiarize themselves with —

i. The CA Checklists containing details the financial and non-financial areas will be

provided while conducting the audit. Concurrent Audit as per checklist is mandatory.
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i. Updated copy of General Administration Manual, Banking Department Manual and
Premises Department Manual available at the respective Departments of the Bank
to be audited.

iii. All the relevant copies of Master Circulars issued by the Human Resource
Management Department (HRMD), Central Office and other Central Office
Departments. The audit firm will also arrange to make reference to the Central
Office circulars incorporated in the annexures attached to the respective master
circular issued by Central Office at the Aizawl Regional Office.

iv. Bank's Expenditure Rules and Department of Government and Bank Accounts
(DGBA), Central Office circulars issued on the eve of last Annual Closing of Bank's

Accounts.

C. Financial -

1. All financial transactions of all the departments, irrespective of their value, will be
covered under concurrent audit. The vouchers scrutinized will strictly adhere to the

Bank's prescribed guidelines/procedures with particular reference to following -
a. Bank's Expenditure Rules.

b. Narration and Head of Account of Revenue/Capital (Dead Stock Account) A/c

Expenditure.
c. Sanctioning authority with reference to cadre wise delegated powers.

d. Correctness of the postings of transactions in the respective accounting

packages.

2. All financial transactions irrespective of their value will be covered under concurrent

audit including the following —

i. Hospitalization bills of existing as well as ex-employees (Direct settlement/

Reimbursement Scheme).
ii. Claims settled under Medical Assistance Fund A/c.
iii. All Dental treatment and other medical claims.

iv. Pension/Family pension /Ex-gratia/Family ex-gratia calculation in respect of
Retirees/Family Pensioners, Compassionate Gratuity and package calculation in

respect of deceased employees.
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Vi.
Vii.

viii.

Xi.

Xii.

Xiii.

Xiv.

. Re-fixation of pay of the staff as well as re-fixation of pension in respect of ex-

employees, whenever Pay-Scale/ Pension Revision Orders are issued by Central
Office.

Annual increment of staff/ re-fixation of pay in the promotional grade.
All foreign tour bills.

All payments of rents, taxes, water charges, etc.

. All payments made (including pre sanction, post sanction and post payment) to

vendors/ suppliers / service providers.

. Recoveries of electricity bills made from staff members of the Bank.

Arrear payments/ recoveries to be made on revision of minimum wages components

such as ESIC, PF, base wages, etc.

Collection of rent of visiting Officers flat (VOF), transit holiday home (THH), Holiday

Homes and other recoveries.

Arrear payments/ recoveries to be made on revision of minimum wages components

such as ESIC, PF, base wages, etc.

Collection of rent of visiting Officers flat (VOF), transit holiday home (THH), Holiday

Homes and other recoveries.

Concurrent Auditor will certify the correctness of (i) maintenance of Statutory Liquidity

Ratio (SLR)/ Cash Reserve Ration (CRR) by Urban Co-operative Banks, State Co-

operative Bank, District Central Co-operative Banks and Regional Rural Banks, and

reported through Form | returns and (ii) calculation of penal interest on shortfall by

DoS (for UCBs and DCCBs/St CB) and FIDD (for RRBs), if any.

Any other audit area having financial implications indicated from time to time by

Aizawl Regional Office/ Central Office is to be audited by the Concurrent Auditor.

A certificate regarding the under noted instructions are to be furnished by the

Concurrent Auditor on a monthly basis.

a. All financial sanctions will be subjected to Concurrent Audit. Excess/ irregularity in
financial sanctions by the authority below the rank of Officer-In-Charge (O-i-C) will
be reported to the O-i-C and also to Inspection Department and all irregular
sanctions by the O-i-C will be reported to the Inspection Department directly by the
Concurrent Auditor. In case no irregularity is observed, a “NIL” statement will be

sent by the Concurrent Auditor to the Inspection Department.
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b. Financial powers exercised by the Officer-in-charge will be reported by the

Concurrent Auditor to the Inspection Department.

c. The Concurrent Auditor should indicate whether the exercise of financial sanction

[financial powers by the Officers of the Bank and the Officer-In-Charge are as per

the prevailing Reserve Bank of India Expenditure Rule.

D. Non-Financial -

1. Apart from carrying out 100% check of above transaction-based vouchers/claims/bills

etc., Concurrent Auditor will examine/scrutinize the following but not limited to:

Vi.

Surprise audit check of Cheque Books/Stamps and other valuables held under
the joint custody of officials, as per Central Office guidelines/Manual provisions
carried out by the auditee officials. Concurrent Auditor will undertake the same

at least once in a half year.

Preservation of Housing Loan Account Documents, other documents,
Agreements, Cheque Books, Stationery Items, Computer Consumables and

Valuables and safe custody of Cheque Books and valuables.

Preparation and timely submission of correct monthly statements of Suspense
A/c, Sundry Deposit Alc, etc. and other monthly statements to be forwarded to
Department of Government & Bank Accounts (DGBA), Central Office. Lists of
long and high value outstanding entries in these sensitive accounts beyond two

months will be enclosed and commented in the reports.

Reconciliation, monitoring and certifying the correctness of balances in Charges
A/c at monthly and quarterly Charges A/c review suggested as per the Corporate
Strategy and Budget Department (CSBD) guidelines vis-a-vis approved budget

allocation.

Monthly balancing/ reconciliation of aggregate outstanding balances of Individual
Staff Housing Loan Recovery Accounts Sheets with the GL and SGL al/c

balances.

Application of Annual Interest on the outstanding balances of Staff Housing Loan
Accounts, and passing of accounting entries to the Commission Account,
Exchange Account, Discount Account, Profit & Loss Account from sale or
otherwise of Bank's assets, Depreciation and all other relevant Provisions
Accounts and drawing up of Annual Closing Accounts etc. strictly in conformity
with the DGBA Central Office guidelines etc.
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vii. Examine/ scrutinize the monthly balancing of Provident Fund accounts
maintained in respect of NABARD employees, application of Half Yearly interest
on PF balances, advance/ withdrawal from PF balances, refund of PF balances,
if any.

viii. Any Central Office prescribed statements/ control returns suggested for audit
check by the Office.

ix. Concurrent Auditor will ensure that there is no leakage of interest, exchange,
commission, discount etc. in the Bank's Income Account at RBI Aizawl Office
audited and that the delegate/s at the Bank's concerned office does/ do not
undertake any unilateral change/s in the Central Office prescribed circulars/
instructions/ guidelines on the various schemes and other facilities for staff. Any
income leakage/deviations made, without specific prior approval of the
concerned Central Office department, may be highlighted in the monthly Audit
Report submitted to the concerned Officer-In-Charge for immediate action/
rectification.

Xx. Concurrent Auditor should verify the entries in the system with reference to the

actual transactions/sanctions.
xi. Checking of the insurance of Bank’s properties.
xii.  Checking of the calculation of pension amount.

xiii. Adherence to Bank’s new fixed assets policy and verification of reconciliation of

dead stock by Estate Department.

Taxation —
1. The Concurrent Auditor should check and confirm the correctness of tax deducted at
source (as to rate applied, time of deduction and time of remittance etc.) and also

confirm the timely filing of returns by the Office.

2. The Concurrent Auditor should assist Bank’s staff in determination of all statutory
taxes and returns thereof. The firm will prepare and file GST/ Income Tax
/Professional Tax Returns of the Bank (and also any other related return/s which may

come in force subsequently) at the designated intervals.

3. The Concurrent Auditor should consolidate data from various departments to enable
the Bank to pay its tax liabilities.

4. The Concurrent Auditor should inform the Office on changes in GST rates/ rules/
laws, changes in the minimum wages (base rate, ESIC, PF etc.) as and when notified
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by the concerned Government Departments from time to time to enable the Office to

effect immediate implementation of the changes.

5. The Concurrent Auditor should arrange for training session for staff of the

Bank to impart working knowledge of taxation, various statutory requirements

applicable to the Bank etc. on half yearly basis.

E. Confirmation of balances —

1.

vi.

vii.

viii.

The firm of Concurrent Auditor will undertake—

Concurrent Audit of books of accounts, records, registers, periodical Central Office

prescribed control returns and statements etc. at the Aizawl Regional Office.

. Registers to be verified by the auditor may include Sundry Register, Charges

Register, Earnest Money Deposit/ Security Deposit Register, Bank Guarantee

Register, etc.

The Concurrent Auditor will take up the audit of vouchers/ records/ registers in
physical/ digital mode in CBS/ e-Kuber on the agreed dates/ days in consultation

with the Aizawl Regional Office.

General Ledger accounts/Subsidiary General accounts/ supporting records/

registers as prescribed are drawn and properly maintained in CBS/ e-Kuber.

Concurrent Auditor will bring to the notice of In-Charge of the Department, in
writing, any deviation/ irregularity/ lacunae noticed in (a) to (d) above and
inconsistent with Bank's Expenditure Rules/ Banks' General Administration
Manual/Central Office prescribed instructions/ guidelines and secure/ arrange for
immediate rectifications/ corrections of the irregularity on the spot/ without any

undue delay.

Certify the correctness of Weekly Statement of Affairs generated on Friday of

every week to be forwarded to DGBA, Central Office.

Certify the monthly confirmation of balances in income and expenditure accounts,
dead stock accounts, loan accounts and any other account/ GL heads operated

by Regional Office.

Certify the correctness of the Income Review Statement which includes income
accrued but not received / expenditure incurred but not paid. The said statement
is required to be forwarded to DGBA, Central Office for the months ended

September, November, December, March and May.
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F. Others -

1.

Concurrent Auditor will submit a monthly Statutory and Regulatory compliances
certifying that they have carried out 100% check of transactions and there is 100%
compliance with Statutory and Regulatory requirements prescribed in relevant
Statutes/ Rules/ Acts by RBI, Aizawl.

Concurrent Auditor will submit a Monthly Audit Report to the General Manager
(Officer-in-Charge) of the Aizawl Regional Office on 10t working day of every month
and incorporate comments on the compliance position of the audit irregularities

pointed out in the previous report or otherwise in the subsequent report.

Concurrent Auditor are expected to familiarize themselves with the application -
Audit Management System (AMS) developed by the Bank for the audit purpose and
submit the report/s and create action paras (including rectified paras) as required
by the Bank.

Concurrent Auditor firm is advised to use red colour pen while checking/ auditing
the records and put a rubber stamp "checked/ audited" with the date and initials on

the records subjected to scrutiny.

G. Reporting Requirements —

1.

The Monthly Audit Report and certificate should be submitted in the format prescribed
by the Bank.

. The Monthly Audit Report should indicate item-wise action points on the financial and

non-financial (major and other) action paras.

. The Monthly Audit Report should also indicate status of compliance in respect of

action points pertaining to audit report which was rectified during the month and the

reason for delay, of the outstanding compliances, if any.

. The Monthly Audit Report should highlight the reasons for inaction in respect of old

outstanding entries in sensitive accounts, such as Suspense, Sundry etc.

. Irregularities noticed in sensitive areas and/ or transactions of suspicious nature

should be brought to the notice of Officer-in-Charge by recording a special note.

. The Concurrent Audit report should incorporate specific comments, wherever

required, duly supported by facts and figures.

. Major irregularities/ frauds/ leakages in income, if any, identified should be brought

to the notice of in charge of auditee office (Aizawl Regional Office), concerned Central

Office Department and Inspection Department.
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Annex C

XI. Certified documents to be uploaded for determining eligibility criteria and

evaluation of technical bids

SI. Particulars Certified documents must be
No. uploaded
1. | Proof of Chartered Accountant (CA) | i. ICAI Certificate®
Firm i. Copy of the Memorandum and
Articles of Association/Certificate
of Incorporation/ Partnership
Deed/ Similar other relevant
documents.
2. | Proof of PAN registration Copy of PAN Card
3. | Proof of GST registration Copy of GST Registration Certificate
4. | Details of Partners i. Partnership Deed and/or similar
other relevant document and
ii. ICAIl Firm Card*
5. | Experience of the Firm - No. of years ICAI Firm card*®
6. | Number of Full time Fellow Chartered | ICAI Firm card*
Accountant (FCA)
7. | Association with the same firm — i. ICAI Firm card®
No. of partners i. Copy of the Memorandum and
Articles of Association/Certificate
of Incorporation/ Partnership
Deed / similar other relevant
documents.
8. | Number of Full time CA employees | i. ICAI Firm card*®
presently deployed — Key ii. Letter of Appointment
professional staff
9. | Number of Skilled Staff - qualified in | i. Certificate/ Marks sheet issued

Group 2 of the CA intermediate

by ICAI in support of having
passed the Group 2 of the CA
intermediate and

ii. Declaration by the firm
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Sl.

No.

Particulars

Certified documents must be
uploaded

10.

Details of experience of the firm in

banks audits as

i) System/ IS auditor ii) Concurrent

Auditor/
Auditor

Statutory Central/ Branch

i. For the purpose of experience,
only the number of years will be
considered and not the number of
institutions. For example, if in a
particular year the firm has

conducted audit in three banks,

the

experience will

number of years of

be considered
only one and not three.

ii. The
letters/appointment letter should

experience

be uploaded year wise.

11.

Details of past experience in RBI

audits

The relevant experience of RBI audit
and assessment of performance by
RBI will have to be provided. Marks
will not be awarded if above
document/s is/are not uploaded by

the bidder.

* ICAI Firm Card & ICAI Certificate shall be generated between July 01, 2026 and the last

date of submission of bid.
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Annex-D

XIl. Draft Articles of Agreement
g TR YR Rord d, forget erafaa yrdg Red o6, sigeid - 796005 (39% 18
S T H Fefifd B), (Rrama 37 oRfufaal §, w8 39 e &1 wanT ufded 7 81, 3R
A 3P Fgant, STRISHRT 3R THIG R Hf 2nfie § IuT uedr ueerR

3

oy Srer HAg
(9P g FHId"
(@A Rigier b =0 H Tefid g(Ramg 37 uikiRufe §, Set 39 Wss &1 W ufded - 8,
IR T 3% TEarT, ISR 3R TSR ff fHa § gUT R UedR & d
=55 12 2026 ! fAwried foar |

This Agreement made on this day of 2026 between Reserve

Bank of India, having its office at Reserve Bank of India, Aizawl - 796005 (Hereinafter
referred to as the "Bank”) which expression shall unless it is repugnant to the context
or meaning thereof deemed to include its affiliates, successors and assigns of the ONE

part

and

M/s , having its office at

(herein

after referred to as the " Concurrent Auditor ") which expression shall unless it is
repugnant to the context or meaning thereof deemed to include his heirs,

representatives, administrators and assigns of the OTHER part.

S THId aRaTasierd 39 sigey § Ay fafy § yrda Rerd o, Smgeiia gHadf o
Tter Fefed @R @I §:

Whereas the Concurrent Auditor is carrying on the Conducting of Concurrent Audit at

Reserve Bank of India, Aizawl from the date specified in this contract;
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3R & dF T T= feion # Sfcafad &R
& IR IWIGd YIS g THad T UR1ed B qarsfi &1 ary U & il S5 o |

And whereas the Bank is desirous of availing services of the Concurrent Auditor for the

above purposes as indicated in detail in letter No. dated

3R Tafes S 3R THa araT gterds 3 ot SR rdf & o1efi 30 o1 8 35 @ © o
qgd GHA! oal TRI&® GRT I HaTd Y& B ol 6|

And whereas the Bank and Concurrent Auditor are desirous of recording the terms and
conditions under or upon which the said services are to be rendered by the Concurrent
Auditor.

mq;m%aﬁ?wﬁﬁm&wmaﬁ?maﬁawwmﬁmﬁ
STt

NOW IT IS HEREBY AGREED BY AND BETWEEN THE BANK AND THE
CONCURRENT AUDITOR HERETO AS FOLLOWS

1. 3T axas 3iR S Tt SFaU® /AU SISY HT U § | THId AATRI&S
fAfaer & faat SR 2l & Wiepfd & g Hxar gl
The tender document and all its annexures / enclosures are part of the

agreement. The Concurrent Auditor confirms his/their acceptance of the terms &

conditions for the tender.

PR A3 | — ¥ AL BRI 3R SRS EEIREED
3oH AR 2rdf & SrER 39 TH =Te) fohar ST 21

This agreement will come into effect from ------------- and will remain in force up

to or until it is terminated as per the terms herein after contained.

3. ffaer gwaas & Fom SR 3af # fAfed Ws T (5) & SuR SR g9aigd Udfa
& 3¢, T DI BHR DA areit REY

3. & IGYd e ATRID YR R ¢
=al
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The quoted charges of Rs. covering

the cost of shall be payable on monthly basis subject to submission of invoice
and according to the clause number (5) contained in Terms and Conditions of

the tender document.

3.1 S & AYSRY 3T M F Afad garforg & 5 Jare AdeeHe U T YeH
DI 775 § 3R 3T uyTd gt wifafde aial onfe & weidt o1 & a1g 3P
YT fobar e |

The payment thereon will be made after the same is duly certified by the Bank’s

officials to the effect that the services have been provided satisfactorily and

after deducting all statutory dues/taxes, etc.

4. wfaf~fera Representations:

4.1 FHA el Yei GRT UK o [ Ug, U 3ifAgH & dgd dsfipd Ui
& U1 Gergerd! Sififem & ded Uoiipd Ueb UUerdl & A1 ATSeR] S & ded
fafrad dofipd TRier) facke & T It wH a1 Afere T BH § | THadl
aE Wed e Aol IS TEHEeE § Sl HRA™ IE AEIPR ORI
(3ETT3E) F Ty faftrad dofied B

The concurrent auditor represent that it is a Company registered under

Companies Act or an LLP registered under LLP Act or Partnership firm with
partnership deed duly registered under Partnership Act or Proprietary firm. The
concurrent auditor is a category | Chartered Accountant duly registered with
The Institute of Chartered Accountants of India (ICAl).

4.2 GUIT oG TRI&H I 9 Gl © 1ob YR ReTd o, 3Mgeld & ol a1 ot
S aTelt JHad! aa URIef ¢ BT Add U d1cs UdhISec gRT [ohdl SITE aul
&l PRI/ -HRIA BIHD] gRT TR UGH B! SITE |

Concurrent Auditor undertakes that the Concurrent Audit Team to be deployed

for the RBI, Aizawl shall be headed by one Chartered Accountant and assisted

by two skilled personnel.
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4.3 9t THadl dETORlen HHANGT B HEER B HRANYS FE oI PR
HHANG B gAad MSURIR & Jgg-1 3R 1| Bt T g =fey iR 31e-
P HHAMRG! B ARG & THg-1 T1 1| Bt Terar g1 =1 3R enféaa
EEURCISERECECIIHY

All Concurrent Audit staff will have working knowledge of computers. Skilled
staff shall have at least qualified Group 2 of the CA intermediate or Groups Il
of IPCC (Integrated Professional Competence Course) and undergoing Article

training.

4.4 JUIE FWILeH 3T 91d W Jghd ¢ [ d@udien ad do & gt w1 feaat &t
ST TG & GRM HRAT Roid a6, g # IufRyd 3871 39 Sifafva,
BRI B HAIHAIIR, TG SUfAA g1, IR SR AJAR 3R 37 SEAHT],
! 1t SufRyd @71

The Concurrent Auditor agrees that the Audit team shall be present at the RBI,

Aizawl on all working days for the working hours of the Bank. Further, also

Saturdays and Sundays and other holidays, if required due to office exigency.

5. aETQﬂ&ITWE{RRTScope of Audit:
5.1 TETURIET & R H FAfder axdaw & siey-of & IfRad o &= wnfira gl

The scope of audit will include areas of work as mentioned in Annex-B of the

tender document.

5.2 S P SRl B AMMYR W IRR IR HRia 7 Py ol o gra-99g )
IR & sgarg & f9=1 ggrn o I&ar gl

The functions as specified in the scope and coverage may be enlarged from
time to time depending upon the needs of the Bank without change in

remuneration.

6. WH gRI Yag-=id &F/a-ad H <@t T8 SfAafiddid, S ddgRue a1 drarest
Ui B g, B! HTIEYSH (THRT SATABRY) BT RUIE HRAT SIS ¢ |
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The firm is required to report the irregularities noticed in sensitive
areas/transactions which are of suspicious or fraudulent nature to the General

Manager (Officer-in charge).

7. Sfifefen wd fardt ot S-1cH o oiar ulen o iy o fobet off Wel-geb o fore formigR
BT | S HHA 8, 96 & U 98 SHUSR WRIEC ¢ [ 98 T8 S, S i a9g),
& IR H YR ¢! dWDHR TR B Gford D |

The auditing firm will be responsible for any omissions or commissions in respect

of any transactions audited. In such a case, Bank reserves the right to report to
the Institute of Chartered Accountants of India for such actions as they may

deem fit.

8. AN Warranties:

8.1 JHIA AU &1 1 ¢ YR W Wuried fhar S| sifee &\ &
e e 3HIfe / A o1 STATS TR JH dRid I IUcisd DRI ST |
faxfir AFe ot IHa dETIRIET HRA B SIS o1 T8 g d1gu|

The Concurrent Audit will be on a daily basis. The supporting notes etc. /online

access to records will be made readily available to the audit team. There should

not be any delay in subjecting the financial transactions to Concurrent Audit.

8.2 JHAd! SRaTIRIef FUfaRad & dey T Xd Ufa=Td aRaTasie Sid & -
(a) TP 3R faghdr YaH § Tefdd §uff fa<ita aeA|
(b) Tt foxfiar e THad arar oliem (Bl Wiepfd gd, Widkfd IWid iR
YTAH SWId & RO A §) & 31 81 =Ry arfer dr ot =g Fgmractt
3R THIRART AFES! &1 & aal Afd g b, S dH-¢1 &1 Iidwar
IRfET &1 /g foxfla ameq &t Wiefa $iR Yiam & are o wa ufdwrd e
3UfEr B
(c) THTT oRaT TRIefs &Y YHIOIT BT IMeT fob I=/i- Ade &1 100% Siid Bt
& 3R Taiftra ey Faasifafam o feffa Jufie ok Fame srazamarsi
BT 100% SFUTeH fohdT T 5|

Concurrent Auditor will undertake 100% audit check in respect of following:

a. All financial transactions relating to staff and vendor payments.
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b. All financial transactions should be subjected to Concurrent Audit
(including pre sanction, post sanction and post payment) stage to ensure
conformity to Expenditure Rule of the Bank as well as Statutory &
Regulatory Compliance Certificate (SRCC) norms which requires a
hundred percent check of financial transactions post sanction and also at

the post payment stage to ensure accuracy of transactions

c. The Concurrent Auditor should certify that, they have carried out 100%
check of transactions and there is 100% compliance with the Statutory

and Regulatory requirements prescribed in relevant Statutes/ Rules/ Acts.

9. efayfd Ts: THadl oa1 TRia® d& SR IS ISR, HHAIRT, ! 3R
gfafAfa Bt I gRT 3ifsc fpu e faeft off e & ey & SR aft el (e uey
¥ gal Ifgd) Sl & Ty & farddt ot ya-9e & e aifayfd s iR afayfyd sme
T & fore werd §, ored Jam, &, AnTd, &, ST @ Aied e, Sl 9 Dl
U oAl TRI& &1 FEfiRad Sl & TRUMRGET fhdl YA-gd & HRUT 98- Bl
US &l 6:

9.1 3EY A F TRM WHR T 3 qUTH WIAHRON gRT TR} farat off @y

BT, T, fe=mden o1 Seaia;

9.2 FHT! oAl UR1&dh o Fadl 3R =Mdl &1 Icad a1 IR-Fe; a1

9.3 FHAd! o1 URI&® GRT &l 75 daaydl 3R IRE! &1 Icered; a1

9.4 THIA! @ W& T ITD! 3R Y TR U&DHR HI ATRare! a1 darersguf

P AT Yoi-b;

Indemnity Clause: The Concurrent Auditor agrees to indemnify and to keep the Bank

and its officers, employees, directors and representatives indemnified for any
omissions or commissions in respect of any transaction audited by them and against
all claims (including third party claims) actions, losses, damages, costs, expenses,
charges including legal expenses which the Bank may suffer or incur on account of any
default, omission or commission on the part of the Concurrent Auditor due to:

9.1 Violations of any applicable laws, regulations, guidelines issued by the

Government or other statutory authorities during the contract period; or

9.2 Breach or non-performance of the terms and conditions of the Concurrent

Auditor; or
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9.3 Breach of the representations and warranties made by the Concurrent
Auditor; or
9.4 Negligent or fraudulent act or omission by the Concurrent Auditor; or any

third party for reasons attributable to the Concurrent Auditor.

10. TG TRAT TRI& 37U W 1 Toie / Uit o fansht +ft g1a o faars s &
&fgfcl +ff B SR GHG oA URI&ie BT T8 PHiod BT o ag S0 Bl / BTN
B WY T Y I B [ DT 9 & fGA® D13 arar -Te) e 3iR 3 3ot fopdt off
a1 Tal & Gy T A7 3T, T 3iR/34dl WIef T ¥, §F & Y T 3P (90 g
D13 e faare T8t I | 3P 3raaT, AT AWURIeE Jad ab Hi 3 T4t
a1t & 1T &gl ¥ ot BHeR gamast fgw, a1 IH® ded §-1e ¢ g a1
fepddl +ft ST a1 Hatras & aHl & d8d 817, Sff 3 PR D JAISH & T8 ASHR &
IRM fedt W afdd gRT @ T8 gHeAT o1 dic & URUMHRGRY < BRI wHad!
AW efH S HHARA! & UTRYHG 3R 37 T MR & 1Y-T1A 376 §RT I T8
YA-ga & fad off T8 g ¥ fomeR g

The Concurrent Auditor shall also keep the Bank indemnified against any claim from

the staff of the Concurrent Auditor or agents /representatives and it shall be the duty
of the Concurrent Auditor to clearly inform their own personnel/staff that they shall
have no claim whatsoever against the Bank and they shall not raise any industrial
dispute, either directly and/or indirectly, with or against the Bank in respect of any of
their service conditions or otherwise. Further, the Concurrent Auditor shall at all times
indemnify the Bank against all claims which may be made under the Workmen’s
Compensation Act, or rules framed thereunder or under any law or rules of
compensation payable in consequence of any accident or injury sustained by any
person in its employment for the purpose of this agreement. The Concurrent Auditor
shall be solely responsible for the remuneration and other dues to its employees, as

also for omissions/ commissions done by them.

10.1 TR-YHIHROL: THA TATRIED 3 HIR & a8 T 30+ eI alidal Bl
IR HA & SR SHER DI fHeH aretl Hig Hf TSR, At qu1 d & gf-amet
SHATRICH/STRHR] 3Mfe & Jae H e arell BRI T U a1/ e &4
J UDHSIDHRU fH T 3= U&HR ! a1 D aul GHRM I SHTATI-II ST 2T |

FHA kAT URIEd, TN BT BT ST B a1 dfdar & el 3o qiidl
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DI TR B & [A¢ TGP 8 D! (YT B! BISHR 39 Afdar & &R & ol
SRR T 3R MU S AT | FHad aaTusierds, faredr &1 gdfafad srafa
& T forelt TmoTies a1 aa-iap! TR & A1 303 ST & fdaR01 &1 7 af YT
ST, T8l UHRE B AR M 3R T & STBT B IHRU BT FHad
ETRIe® fHdt MU ISR & Jhidul & URUERGET §& P g3 gl
& forg o &1 efagfcd S | THad RaTaRtee gRT SUYad Mdf &1 Urer = Al
faeT HIT AT ST R S WfaaT Bt qEify & SrardT 31U fAdsTaR g% &fd
D1 GTaT HIA TUT BT SUN HIA BT §DHGR I

Non-Disclosure: The Concurrent Auditor shall not disclose directly or

indirectly any information, materials and details of the Bank’s infrastructure /
systems/ equipment etc., which may come to the possession or knowledge of
the Concurrent Auditor during the course of discharging its contractual
obligations in connection with this agreement, to any third party and shall at all
times hold the same in strictest confidence. The Concurrent Auditor shall treat
the details of the contract as private and confidential, except to the extent
necessary to carry out the obligations under it or to comply with applicable
laws. The Concurrent Auditor shall not publish, permit to be published, or
disclose any particulars of the works in any trade or technical paper or
elsewhere without the previous written consent of the Bank. The Concurrent
Auditor shall indemnify the Bank for any loss suffered by the Bank as a result
of disclosure of any confidential information. Failure to observe the above shall
be treated as breach of contract on the part of the Concurrent Auditor and the
Bank shall be entitled to claim damages and pursue legal remedies, apart from

termination of contract, at its discretion.

I ARTURIED T HRR B el MO THBR] BT Uhe 1Rl 7 [hT o &
S 1 YA B & o 3= wraal @ Jafa 9uft Ifud srars s
R-UHSHN 3R MU & A&y F THI @ TIED & aliid 39 PR DI
TG a1 foredt off HRor @ @ TR It § W g

The Concurrent Auditor shall take all appropriate actions with respect to its

employees to ensure that the obligations of non-disclosure of confidential

information under this agreement are fully satisfied. The Concurrent Auditor’s
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obligations with respect to nondisclosure and confidentiality will survive the

expiry or termination of this agreement for whatever reason.

1. Tg'ﬁﬁ:ﬂ/Penalty
Jarsit # foedt +ft o) ar foselt +f Rrprad R & 7 3 &) T A, 96 Ffdar

xaS & g9 iR Tdl § fAfed TS Tt (7) & SR THad avdl TRIed TR

AT T e B

In case of any deficiency in services or any complaint remaining unattended, the
Bank may impose on the Concurrent Auditor penalty as clause number (7)

contained in Terms and Conditions of the tender document.

HIR DI JHITW: TERMINATION OF AGREEMENT

12. 399 SR FAlRa ¥ fordht yafure & famn, o 3o wormms SiR o faaes w,
fy T PIg SR AT SR for fHedt gamas & yiam & fafad Aifew grr 59
U B G THTE B BT ghaR onT, Tfg

Without prejudice to what is contained hereinabove, the Bank shall at its sole and

absolute discretion, be entitled to terminate this agreement forthwith by written notice

without assigning any reason and without payment of any compensation, if

%) 9% DI I T (IR JHIT gl TRI&d gRT UY el fdar S 3R S Jeadr
AT Gerdp R IIHHRT 81T) JHI AT U1 39 THId Bl db Bl TP b
forg @] FvA § fawhdl XgaT § A1 SAHR ol ©, SRAT

in the opinion of the Bank (which shall not be called in question by the

Concurrent Auditor and shall be binding on the Concurrent Auditor) the
Concurrent Auditor fails or refuses to implement this agreement to the Bank's

satisfaction, and/or

@) THad oRdT TRied 39 srse/Mfaer & fart «ft fFam iR =rdf 1 Ieced HRaT §,
3R/

the Concurrent Auditor commits a breach of any terms and conditions of this

agreement / tender, and/or
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a1) JHAT RaTaLtere @ faaTferat SifSa fasa STt § a1 3% gRT 309 AFeR) & a1y
i fopar Sirar § a1 afe sirurd a1 fsares a1 3 wfshar @ gt § a1 Had !
T ek BT Ul a1 YUy &t off e ¥ for iR Fgea fvan Sran
3R/

the Concurrent Auditor is adjudged an insolvent or a compromise is entered by
it with its creditors or if distress or execution or other process is levied upon or
receiver is appointed for any part of the assets or property of Concurrent Auditor,

and/or

g) Tt ot HRU §, IHadl T Wed 59 IHSId & ded SO @l B ORT A
& fore & o dferd 1 o |, SR/

for any reason whatsoever, the Concurrent Auditor becomes disentitled in law to

perform its obligations under this agreement, and/or

3) 9% & fafed yafgied & o uadf duadles a1 9 Iau™ &
WIHaAEeR) a1 veed  ®1s fFd g |

there is any variation in the ownership/ partnership or management of the
Concurrent Auditor or its business without the prior approval in writing of the

Bank to such variation

) do fordlt ot T wH gRT UeM &1 S aTelt Jarsit § Uy T8l € O 9 Th hae
A8 FT AT S WidaT THG R Tohdl 7 |

at any time, the Bank is not satisfied with the services provided by the firm, the

Bank may terminate the contract after giving a notice of one calendar month.

13, frdt i HRU A s HIR & AT g1 &1 FRUFT H, IHad! Ramaiere/ar 396 gRI
frenforg cafad a1 39% Tole JoHa & g Gaiias & &0 & a7 30T d & 9 ot
i 1M & foTe bR 7181 B

In the event of termination of this agreement for any reason whatsoever, the Concurrent

Auditor /or persons employed by it or its agents shall not be entitled for any sum or

sums whatsoever from the Bank by way of compensation for damages or otherwise.
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HYRIAT ARBITRATION
14. e 39 QU DI §9E IH & Jay § 71 39 gAgha § fAlkd o1 399 Iaa
B arel fopdt ft = & Taie & a1 Iad wifat & HfeRY, Sifial 3R Seal &
ey § uiféal & ot fpddt ot IHg ®12 fare, aave a1 Uy Iadl 8, 39 HATERA
3R gag ififam, 1996 a1 & fHdt W durfe Ixiem & wau™i & ded
HegRydT & forg e forar S $ik wegwy & fAofg / wegwil & U9 gl uelf &
forg sifam iR STeosRY BN | HEIRUAT HT RIF 3M3oid, fASIRY, YR BN | 9P
3faTaT U faaTe, mane a1 Uy, Ak o o, B SSeid | Idd T S 3R 39
ARG A BT IBR Had A B SIETad! I gl

If any dispute, difference or question shall, at any time, arise between the

parties as to the construction of this Agreement or concerning anything herein
contained or arising out of this Agreement or as to the rights, liabilities and
duties of the said parties, the same shall be referred to arbitration under the
provisions of Arbitration and Conciliation Act, 1996 or any Statutory
modification thereof and the decisions of the Arbitrator/ Panel of Arbitrators
shall be final and binding on both the parties. The venue of arbitration shall be
Aizawl, Mizoram, India. Further such disputes, difference or questions, if any,
shall be deemed to have arisen at Aizawl and only courts in Aizawl shall have

jurisdiction to determine the same.

15.  PrIYd W Afgarst & 09 Idfisd R@ey™, Ay siv fAaro)
Sferfray, 2013 ffraw & ey &1 3rguTa

Abiding by the provisions of Sexual Harassment of Women (Prevention,

Prohibition and Redressal) Act, 2013 at work place:
15.1 ‘BT R Afgarsi & IH Idie ey, Fvy 3R fHaron sifdfaw, 2013

T & UraY & gul SUTeH &1 JuRadd GRI a¥e d JHadl aaToRigd Bl
BT d & IRIR & HiR 3= [P Rt & favg aF St 3t fadl Rerd
o RS o gad araraess gRT i siaRe e afifa & wwer Remd oo
® SMEh| Iad AT & Sidiid Rierd & Y6 & IHad duTaRie® Igtd
HRATS T B
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The Concurrent Auditor shall be solely responsible for full compliance with the
provision of ‘Sexual Harassment for women at workplace (Prevention, Prohibition
& Redressal) Act, 2013’. In case of any complaint of sexual harassment against
its employee within the premises of the Bank, the complaint will be filed before
the Internal Complaints Committee constituted by the Concurrent Auditor. The
Concurrent Auditor shall ensure appropriate action under the said Act in respect

of the complaint.

15.2 BH / HUHT & fpdl Tifsd FHIR T 9 F bl HHAR & 99 U I IadiieT
el RIerId &1 G379 s gRT fdd &=t Rreraa afifa grT foran simem|

Any complaint of sexual harassment from any aggrieved employee of the Firm/

Company against any employee of the Bank shall be taken cognizance of by the

Regional Complaints Committee constituted by the Bank.

15.3 HA TR BH / HUAT & HHATRD! DI Gieraddl o fUfd T Yae fbe =
& o simawaes afagfd & for Trad dRamates Iavard g, Iarexu & fog afg
TG AETIRIET B / HUT & fhel HHART GRT Bt 718 A4 a1 JHIord g1 ol §
I §& HHART BI &1 o arelt Aifsd Jgd|

The Concurrent Auditor shall be responsible for any monetary compensation that
may need to be paid in case the incident involves the employee of the Concurrent
Audit Firm/ Company, for instance any monetary relief to Bank’s employee, if
sexual violence by the employee of the Concurrent Audit Firm/ Company is

proved.

15.4 SR TR T IS 9UT FafId A & Tag & U= pranal & fRfdd s
o1 SR THad damsies $t gl

The Concurrent Auditor shall be responsible for educating its employees about

prevention of sexual harassment at workplace and related issues.

155 UG CETURIE® 3O 3 HHANRG! HI GOl 3R 3R gl §F &l Iuas
HRIT o8 dop TRER & H1H R AT 71 3

The Concurrent Auditor shall provide a complete and updated list of its employees

who are deployed within the Bank’s premises.
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for 39 T Y THad vaT Uierds gRT UG 71T § 3R JHad! okl TRieids gR1 g3l dRe

J U AT B |

That this Contract have been read by the Concurrent auditor and fully understood

by the concurrent auditor.

gfe  IHadl o
Uilefsh Uh ATRieRt a1
Wi arell G-I 7

If the

Concurrent Auditor is
a Partnership or a

Proprietary concern

e Wi ¥ d% iR IHad d@RIE® H 31 WR 3R gl gwidbe

Uil R 396 SWR forfad fa 3ik af &1 3 geaner fru g
IN WITNESS WHEREOF the Bank and the Concurrent Auditor

have set their respective hands to these presents and two

duplicates hereof the day and year first herein above written.

gfe  IHadl ol

TRte(e b Ul &
If the
Concurrent

Auditor is a

Company

o T1ea & § 7 3o fafdad wfierd SifieRl & mem 9 3 W
3R 391 3R T e &) oF arelt Iad &F ufadl R 396 FW
forfed fa SR oy 1 gxaTeR fbu & SfR THad! dar uerd 3 SuH!

AT HER B! T ¢
IN WITNESS WHEREOF the Bank has set its hands to these

presents through its duly authorized official and the Concurrent

Auditor has caused its common seal to be affixed hereunto and the
said two duplicates hereof to be executed on its behalf, the day and

year first hereinabove written.

H/eH TAEaRT HHAIRG! & dd- DI A1 3 §b \Id H TAsuhel & A1 ¥ faalkd & &

forg SR SWRIed Hrf & Ty H TIZUHE & ATead § AR WH/BUAT B 3T S aret YT
i WHR B3 & fo Hehd & 3R gfP e &

I/lwe hereby agree and confirm to disburse the salary of the employees through NEFT

directly into their Bank account and also accept the payment in respect of the above

works, if awarded to our Firm/Company, through NEFT.

&R TS

Signature Clause:
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1o SURRTA H g&IER fod g
et -

In the presence of -

Witnesses —

1.

YR Rofd de, STgoid gRT geaneifd Td gue
SIGNED AND DELIVERED by Reserve Bank of India, Aizawl

Udl Address

Udl Address

SIGNED AND DELIVERED by

SRT gXnefd Ud gue
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XIll. Proforma of Bank Guarantee

(On Non-Judicial Stamp Paper of appropriate value purchased in the name of the
issuing bank)
Place: Date:

The General Manager (Officer-in-Charge)
Reserve Bank of India
Aizawl — 796 005

Madam/ Sir,

Contract for Appointment of Concurrent Auditors for the year 2026-27 w.e.f.
October 01, 2026 to September 30, 2027 for Reserve Bank of India, Aizawl

Ref.: NIT/Advt.No. date
WHEREAS

Reserve Bank of India, Aizawl Regional Office (hereinafter called “the RBI") has
awarded the Contract for the captioned work (hereinafter called the "Contract") to
............................. (Name of the Contractor) (Hereinafter called "the said

Contractor", which expression shall include its successors and assignees).

AND Whereas under the said contract the Contractor is bound to submit to RBI, Aizawl
Regional Office a Performance Bank Guarantee (5% of Contract value) for a total
amount of ... (Rupees ......coviiiiiiiiiiiien only)

(Amount in figures and words) for the due fulfilment by the said Contractor of the
terms and conditions contained in the contract. We,
.................................................. (Name of the Bank), (hereinafter called “the
Bank”) atthe request Of M/s ... ..o , the Contractor, do
hereby undertake to pay to RBI, an amount not exceeding T......cccceviviiiiiiiinnnnne.
(RUPEES ...neiiiiiiiiiiiirire v s s s e e n e e only) (Amount in figures and
words) as Performance Guarantee for due fulfiiment of terms and conditions of the

contract.
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NOW THIS GUARANTEE WITNESSETH

1. We.o. (Name of the Bank) do hereby agree with and undertake to RBI, their
Successors, Assignees that in the event of RBI coming to the conclusion that the
Contractor has not performed his obligations as per the terms & conditions of the said
contract or has committed a breach thereof, which conclusion shall be binding on us as
well as the said Contractor; we shall, on demand by RBI, pay without demur to RBI, a
sum of e (Rupees
..................................................... only) (Amount in figures and words) or any
lower amount that may be demanded by RBI. Our guarantee shall be treated as
equivalent to the Performance Guarantee Amount for the due performance of the
obligations of the Contractor under the said Contract, provided, however, that our liability
against such sum shall not exceed the sum of ...l (Rupees

................................................... only) (Amount in figures and words).

2. We also agree to undertake and confirm that the sum not exceeding
T, (Rupees
......................................................... only) (Amount in figures and words) as
aforesaid shall be paid by us forthwith without any demur or protest, merely on demand
from RBI on receipt of a notice in writing stating that the amount is due to them and we
shall not ask for any further proof or evidence and the notice from RBI shall be
conclusive and binding on us and shall not be questioned by us in any respect or manner
whatsoever. We shall pay to RBI any money so demanded notwithstanding any
dispute/disputes raised by the Contractor in any suit or proceedings pending before any
Court, Tribunal or Arbitrator/s relating thereto and the liability under this guarantee shall
be absolute and unequivocal. We undertake to pay the amount claimed by RBI

immediately on receipt of the notice as aforesaid.

3. We confirm that our obligation to RBI under this guarantee shall be independent of the

agreement or agreements or other understandings between RBI and the Contractor.
4. This guarantee shall not be revoked by us without prior consent in writing of RBI.

5. Any notice by way of demand or otherwise hereunder may be sent by special courier,
mail, fax or registered post to our local address as aforesaid and if sent by post, it shall

be deemed to have been given when the same has been posted.
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We hereby further agree that -

a) Any forbearance or commission on the part of the RBI in enforcing the conditions of
the said contract or in compliance with any of the terms and conditions stipulated in the
said Contract and/or hereunder or granting of any time or showing of any indulgence by
the RBI to the Contractor or any other matters in connection therewith shall not
discharge us in any way and our obligation under this guarantee. This guarantee shall
be discharged only by the performance by the Contractor of their obligations
and in the event of their failure to do so, by payment by us of the sum not exceeding
T (Rupees ......ccooviiiiiiiiiiiiiins only) (Amount in
figures and words). Our liability under these presents shall not exceed the sum of
T, (RUPEES ..o, only)

(Amount in figures and words).

b) Our liability under these presents shall not be affected by any infirmity or irregularity on
the part of our said constituents/clients or their obligations thereunder or by dissolution

or change in the constitution of our said constituents.

¢) This guarantee shall remain in force up to ..., (Thirty days
beyond the expiry of contract period) provided that if so desired by RBI, this guarantee
shall be renewed for a further period as may be indicated by them on the same terms

and conditions as contained herein.

d) In order to give full effect to the guarantee herein contained you shall be entitled to act
as if we were your principal debtors in respect of all your claims against the Contractor
hereby guaranteed by us as aforesaid and we hereby expressly waive all our rights of
surety-ship and other rights, if any, which are in any way inconsistent with any of the

provisions of this guarantee.

e) Should it be necessary to extend this guarantee on account of any reason whatsoever,
we undertake to extend the period of this Guarantee on your request till such time as

may be required by you. Your decision in this respect shall be final and binding on us.

f) Our liability under these presents will terminate unless these presents are renewed as
provided hereinabove on the ......................... or on the day when our said
constituents comply with their obligations, as to which a certificate in writing by RBI
alone is the conclusive proof whichever date is later. Unless a claim or suit or action is

filed against us within ..................... or any extended period, all the rights of RBI



against us under this guarantee shall be forfeited and we shall be released and

discharged from all our obligations and liabilities hereunder.

In witness whereof, I/We of the bank have signed and sealed this guarantee on the
.................... dayof .........ceevievieiiee. (Month) oL (Year) being

herewith duly authorized.

Forand on behalf of. .........cccciiiiiiiiii (Name of the Bank)

Signature and Seal of authorized Bank

Official Name:

Designation:

Stamp/ Seal of the Bank

Signed, sealed and delivered for and on behalf of the Bank by the above named in the
presence of:

Witness 1

Signature:
Name:
Address:

Witness 2
Signature:

Name:
Address:

(Note: This Bank Guarantee will require stamp duty as applicable in the state, where it
is executed and shall be signed by the official whose signature and authority shall be
verified).
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XIV. Indicative Checklists

1. HRMD

Sl.

Checklist Section/ Sub-

Checklist Description

No. Section
Payment of Ordinary Leave Encashment (OLE) to retiree
1 LEAVE is being processed by Samadhan Pension Section based
on the OL Balance as confirmed by the respective Offices.
2 ALLOTMENT OF FLATS Whether penal rent is recovered at the appropriate time
and rate?
Whether scrutiny of bills in respect of purchase/stitching of
3 LIVERIES liveries, purchase of monsoon equipments, shoes etc. is
correct and paid without delay.
4 OFFICER’S LOUNGE AND | Whether all bills pertaining to purchases of
DINNING ROOM tea/coffee/snacks etc. are in order?
CENTRAL RECEIPT AND | Whether the Department maintained a combined outward
5 DESPATCH SECTION | letters and postage register in Form No.Gen.030 (Para
(CRDS) 9.51)?
Whether it was ensured that all payments to staff and
6 MAINTENANCE OF outside parties were made by NEFT. Whether NEFT credit
SUBSIDIARY LEDGER .
was given to the correct account.?
Whether check cards are properly maintained, names of
7 GROUP SAVINGS LINKED | nominees properly recorded, contributions duly entered.
INSURANCE SCHEME/ MAF | (Annually cards are updated in the month of October and
entries are checked and verified by the CAs)?
8 PROVIDENT FUND — | Whether appropriate application has been filled in with all
ADVANCES/WITHDRAWALS | relevant particulars/ documents?
9 PROVIDENT FUND — | Whether the advance/withdrawal has been established
ADVANCES/WITHDRAWALS | prima-facie?
10 PROVIDENT FUND — | Whether the Bank’s dues are properly recovered from the
ADVANCES/WITHDRAWALS | final payments?
11 PROVIDENT FUND — | Delay in settlement has resulted in certain cases payment
ADVANCES/WITHDRAWALS | of additional interest?
Whether photographs of pensioners/nominees are fixed
12 | PENSION properly on relevant forms and filed in a separate spring
file along with pension sanction papers?
Whether before making family pension payment
13 | PENSION prescribed undertaking from the widow or widower or child
has been obtained?
Whether the pensioners who desire to have their monthly
pension by credit to their local bank account have
14| PENSION furnished the prescribed undertaking from their

nominee/joint account holder?
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Sl.
No.

Checklist Section/ Sub-
Section

Checklist Description

15

PENSION

Whether all pensioners have submitted 'Life Certificate' in
the prescribed format before November 30 every year.
Whether pension payment is stopped in case of non-
submission of the same?

16

PENSION

Whether pensioners are issued a passbook on request?

17

MEDICAL BILLS

Whether consultation charges of a Dentist and the cost of
Bridges and Crowns/ Caps are reimbursed?

18

MEDICAL BILLS

Whether druggists’ bills are paid promptly?

19

MEDICAL BILLS

Whether the stock register and prescription files are
properly maintained?

20

MEDICAL BILLS

Whether quarterly surprise check of all dispensaries has
been carried out?

21

MEDICAL BILLS

Whether verification and checking of stock of drugs and
dead stock articles in the dispensary is arranged
periodically?

22

MEDICAL BILLS

Whether the bottles of medicines are properly labeled to
indicate their contents?

23

MEDICAL BILLS

Whether the name and telephone number of nominated
nodal officer has been advised to all the retired executives/
employees in the area for any help/ information required
by them for settlement under Group Mediclaim Policy for
Retired Members of MAFs/ Settlement of claims of Retired
Executives?

24

CONVEYANCE BILLS

Whether Conveyance Bills are settled according to the
extant instructions?

25

OUT-OF-POCKET
EXPENSES BILLS

Whether Out-Of-Pocket Expenses bills are settled
according to the extant instructions?

26

TEA/LUNCH/DINNER/
CONVEYANCE CHARGES
BILLS

Calculation of extra hours work rendered by employee
should not be wholly dependent on Clock in and Clock out
of ID card. It should be monitored administratively at
offices.

27

Housing Loan

Whether Document Register is properly maintained? In
case the housing loan liabilities in respect of two
properties purchased by an employee are outstanding and
the employee intends to repay housing loan of any of the
properties, for any purpose, the documents in respect of
the said property may be released on request of employee
(In terms of Para 17(IV) of Master Circular on RBI
employees Housing Loan Rules dated April 01,2022
above para has been modified)

28

CLEANING MATERIALS

Whether cleaning materials are being procured and their
stock maintained by the department?
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Sl.

Checklist Section/ Sub-

Checklist Description

No. Section
For tax deduction at source, whether 100% checking of
29 TAX DEDUCTED AT | the appropriate taxes, tax rates applied, amount of which
SOURCE (TDS) tax is calculated and proper credit of tax to the respective
authorities are checked?
Whether statutory obligations like deduction of various
30 TAX DEDUCTED AT | taxes/payments, etc. were invariably met (as per rules
SOURCE (TDS) /rates in force) and remitted in time; filing of Returns /
Statements, wherever called for, may also be checked?
31 | QUOTATION REGISTER Whether Quotatlon§ registers are maintained and opened
on the due dates without any delay?
32 | QUOTATION REGISTER Whether Exp_. Ru_les have been_ followed correctly in
respect of various items of expenditure?
Whether prescribed procedure has been called for
33 | QUOTATION REGISTER quotations/ tenders from the approved list of
contractors/suppliers?
34 GENERAL Whether 100% scrutiny (pre and post payment audit) of
ADMINISTRATION bills settled to ensure that they are in order?
Whether all financial sanctions are subjected to
Concurrent Audit? The Concurrent Auditors should
35 GENERAL indicate whether the exercise of financial sanction/
ADMINISTRATION financial powers by the Officers of the Bank and the
Regional Director are as per the revised Reserve Bank of
India Expenditure Rule, 20187
GENERAL Whether it is ensured that all payments to staff and outside
36 ADMINISTRATION part|e§ were made by EFT/NEFT etc. Whether EFT credit
was given to the correct account?
A register should be maintained on the malfunctioning of
different components and action taken by the
maintenance engineer. Preventive maintenance should
be taken up regularly. Special attention should be given
: for the preventive and corrective maintenance of the high
IT cell-Maintenance of . .
37 cost and technologically advanced equipment. (As per

Register

HRMD circular CO.HRMD.No.Vig.3/ 14.05.004/ 2017-18
dated February 16, 2018 on "Asset and Contract
Management (ACM)" solution for monitoring renewal of
contracts, bank guarantees, insurance policies" etc., is
required to be maintained)
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Sl.
No.

Checklist Section/ Sub-
Section

Checklist Description

38

IT cell-Maintenance of

Manuals

Manuals in respect of System Software (Operating
System, Compilers, file handling utilities, terminal
operation etc.) Standard packages, System Utilities (sort,
copy etc.) should be properly maintained. Concurrent
Auditor may comment on the systems and procedures in
place.

39

IT
consumables

cell-Computer

Trend analysis of expenditure on computer stationery may
be done and commented. (In terms of Chapter 5 (5) of the
IT Procurement Policy 2019, the Procuring Authority shall
place the procurement plan to ITPC (to be constituted vide
Annex-Il of Chapter 3 (D) of the IT Procurement Policy
2019))

40

IT
consumables

cell-Computer

Whether the procurement of desktops, laptops/tablets/i-
Pads and printers, etc. is as per the Para 6(B)(3), Chapter
4 of guidelines on Replacement of IT Systems in RBI 2019

41

IT
consumables

cell-Computer

In terms of Para 5 of guidelines on "Replacement of IT
Systems in RBI 2013", whether an inventory of IT assets
in the Office along with a ‘Replacement Calendar’ is
maintained.

42

IT
consumables

cell-Computer

Whether the half-yearly physical verification of dead stock
and sundry articles/IT equipment is carried out. (In terms
of Para 4.12(vii) of Premises Department Manual, 2016
and circular Prem.PBC.N0.16/81.06.01/2018- 19 dated
June 4, 2019).

43

IT
consumables

cell-Computer

Whether the E-waste Statement is submitted annually. (In
terms of circular DIT.CO.IT.Infra.N0.867/04.23.010/ 2017-
18 dated March 26, 2018 read with the E-waste
Management Rule, 2016.)

44

IT
consumables

cell-Computer

Access to computer: Access to computer should be
restricted by implementation of passwords at various
levels like at logon time, at entry to various application
systems, at accessing various system/data files, for
specific operations (reading, writing or deleting) etc.
Comment on the systems and procedures in place.

45

IT
consumables

cell-Computer

Physical security: Specific remarks on physical security at
the computer room to be furnished by Concurrent Auditor.
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2. Banking

ﬁl. Checklist Se'ctlonISub- Checklist Description
0. Section
Presently, vouchers are not prepared and instead
posting is done on the basis of supporting document
IBD/Transaction  Audit-Non- which_includes offi(_:e notes, challan, applic_ations_in
1 cash transactions (daily) prescribed fqrmat, |nstr.uments, etc. Oq Qally basis,
the transaction checklist report pertaining to the
respective department from CBS is to be taken and
the same is to be verified as follows:
Accounts which have been debited and credited are
. . same as those indicated on the supporting document.
2 gzmﬁ;?fsiﬁiz?]s (CQ?I?/;[-Non- In case of inter office transaction (IOAR entries), it
should be seen that the correct IAU code has been
debited or credited.
IBD/Transaction  Audit-Non- Nece_s_sary details may be v_erified from the office note,
3 cash transactions (daily) specmcglly whether sanctions obtqlned are as per
Expenditure Rules and relevant CO instructions.
4 IBD/Transaction  Audit-Non- | Debit in customer account is effected only after
cash transactions (daily) verifying the signatories of the instrument/advise.
5 IBD/Transaction  Audit-Non- | Batch number of transaction is recorded on the
cash transactions (daily) supporting document.
Wherever, tax is applicable, the correctness of its
6 IBD/Transaction  Audit-Non- | amount must be verified and ensured that correct
cash transactions (daily) amount has been accounted for and remitted to
Government within the prescribed time.
Verify the transaction in terms of points A (i) to (iv)
7 IBD/Transaction Audit-Cash | above. In case of cash transactions other than
transactions (daily) withdrawal by a current account holder, there should
not be an I0AR transaction.
8 IBD/Financial Entry Request | Whether there are any outstanding / pending FER to
(FER) transactions (daily) be responded to / authorized by the auditee office?
Whether the authorization of FER originated by other
IBD/Financial Entry Request IA.U.hasf been done paseq on communication from the
9 . . originating IAU/ confirmation thereon and the resultant
(FER) transactions (daily) . ) :
accounting entry passed is correct in terms of account
and amount?
. . Whether there are any outstanding / pending FERs
10 I(EE/RF)IT;T::LHEE?(/ daR”‘;?ueSt originated by the auditee office and pending
authorization by the other (responding) IAU?
Whether exception transaction report, if any, is
11 IBD/Monitoring of accounts- | checked and put up to DGM/GM of Banking
Daily checking Department on the next business day (Para 2.12.5 of
BD Manual Vol | / extant instructions)?
Whether Weekly Statement of affairs (WSA) for week
IBD/Weekly checking | ended ending on Friday is verified and whether the
12 Statement of Affairs (Para | confirmation of correctness of WSA has been sent to
2.10 of BD Manual Vol I) DGBA as per the manual provisions/ extant
instructions?
IBD/Weekly checking | Whether weekly confirmations have been received
13 Statement of Affairs (Para | from other sections/ departments on the correctness
2.10 of BD Manual Vol I) of their transactions?
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Sl.

Checklist Section/Sub-

Checklist Description

No. Section
IBD/Weekly checking
14 Statement of Affairs (Para | a. Whether WSA is balanced?
2.10 of BD Manual Vol I)
. b. Whether figures reported under various heads in
15 ISE;D/ Weekly . checking the statement of affairs report and weekly abstract of
atement of Affairs (Para £ affai it are tallving with the
2.10 of BD Manual Vol ) statement of affairs repo ying
respective GL Balance?
IBD/Weekly checking | e. Whether total of assets/liabilities matches with
16 Statement of Affairs (Para | Grand total of each side in both WSA and WSA
2.10 of BD Manual Vol I) abstract?
Whether weekly certificate has been regularly put up
17 IBD/Weekly certificate to DGM/GM as per the manual provisions/ extant
instructions?
Whether there were any instances of batch
cancellation or supplementary transaction passed
during the week? « Whether the same was carried out
: after taking approvals as indicated in Para 2.10.1 read
1g | BD/Batch cancellation and | un annex B, of BD Manual (Vol 1)? Whether the WSA
supplementary transaction .
of the current week or any of the previous week/s was
changed due to the said transaction/cancellation? In
case of change in WSA, the same has to be checked
again and it must be ensured
Whether the register for charges account has been
confirmed by the departments concerned on monthly
19 IBD/Monthly checking basis by 5th of next month. Whether the GL balance
of Dead Stock/ Fixed Asset tallies with total of
inventory?
Whether the items outstanding in all transit accounts
20 IBD/Monthly checking as is at the end of every month has been put up to
Regional Director/ Officer in Charge.
Whether confirmation regarding the outstanding
. entries in sundry, suspense, security deposit and
21 IBD/Monthly checking Earnest money deposit has been obtained from the
departments concerned on monthly basis?
Whether entries in transit internal account heads
. carrying statutory balances like Sundry Deposit- TDS/
22 IBD/Monthly checking GST/ TCS etc., has been reversed by remitting to the
Government Account within the prescribed timeline?
: Whether it is being prepared for period ended June,
23 lSE;aDt/(l,?r?grrEE(}lRS) Review September, December and/or any other period
specified by DGBA?
IBD/Income Review Whether the same is prepared and sent to DGBA
24 Statement (IRS) within prescribed time i.e. by 5th of the following month
or within the time indicated by DGBA?
Whether the provision utilized has been marked off in
IBD/Income Review CBS before submitting IRS to DGBA for the month for
25 Statement (IRS) which IRS is prepared and the provision balance
(unutilized) shown in the RPROVBAL report is
correct?
26 IBD/Income Review | Whether the GL balances reflected in IRS (System

Statement (IRS)

generated) are correct?
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Sl.

No.

Checklist Section/Sub-

Section

Checklist Description

27

IBD/Income
Statement (IRS)

Review

Whether outstanding expenditure and accrued income
have been considered in preparation of IRS? Whether
the proforma entries for the same has been passed in
CBS?

28

IBD/Income
Statement (IRS)

Review

In case of prepaid expenditure, whether the portion of
expenditure pertaining to period after the month ended
for which IRS is to be prepared has been excluded in
manual IRS and proforma entry for the same has been
passed in CBS?

29

IBD/Income
Statement (IRS)

Review

Whether the manually prepared IRS and CBS
generated tallies? If not, whether the discrepancies
have been identified and resolved?

30

IBD/Housekeeping
Yearly)

(Half

i. Whether instructions contained in circular issued by
DGBA Instruction No0.02/2024-25 dated August 01,
2024 and provisions of para 1.2 (4) (iii) of BD Manual
Vol I/ extant instructions have been followed by the
Office?

31

IBD/Housekeeping
Yearly)

(Half

Whether Housekeeping Statement has been prepared
on half-yearly basis in timely manner and relevant
appendices has been submitted to the concerned
CODs as mentioned in DGBA circular dated August
01, 20247

32

IBD/Housekeeping
Yearly)

(Half

Whether steps have been taken for the reversal of
outstanding entries?

33

IBD/Annual Closing

Whether instructions contained in annual closing
circular issued by DGBA have been followed by the
Office?

34

IBD/Annual Closing

Provisions (income & expenditure) may be verified for
its correctness and accounting entries thereof may be
verified.

35

IBD/Annual Closing

In case of outstanding payments, it must be seen that
amount to be provided for includes TDS and GST,
wherever applicable.

36

IBD/Annual Closing

In case of Income Accrued but Not Received, it must
be seen that separate liability has been booked for
GST while making provision for income, wherever
GST is applicable on outward supply of services in
terms of DGBA Instruction No.009/ 2022-23
CO.DGBA.DBA.N0.S1527/57.01.001/ 2022-23 dated
March 29, 2023.

37

IBD/Annual Closing

It may be verified whether unutilized provision for
expenditure incurred but not defrayed and income
accrued but not received, if any, is to be carried
forward for next accounting year or written back. If it is
to be carried forward, reprovision of the same has
been done correctly and if the same is not required to
be carried forward, it has been transferred to specific
Provision No longer required GL as per the manual
provisions/ extant instructions in this regard?

38

IBD/Annual Closing

Whether approval of the RD/OIC has been obtained
before making provision?

39

IBD/Annual Closing

Annual Closing returns must be verified for their
correctness.
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Sl.

Checklist Section/Sub-

Checklist Description

No. Section
It must be verified that Prior period transactions and
utilization of global provision has been correctly

40 IBD/Annual Closing reported in the format prescribed by DGBA. Whether
prior period transaction reported as part of annual
closing returns also matches with CBS?

41 IBD/Half yearly review | Whether instructions issued by DGBA have been

(September end) followed?
Provisions (income & expenditure) may be verified for
IBD/Half yearly review | its correctness. Further, it must be verified whether the
42 - : )
(September end) provision made was reversed on the first working day
of October?
Whether unutilised provision made in previous March
(annual closing) and it is certain that the same will not
43 IBD/Half yearly review | be required to be used in the second half of the year
(September end) (October to next March) has been transferred to
Provision no longer required as per the manual
provisions/ extant instructions?
Correctness of Provision balance report (RPROVBAL)
at September end must be seen to ensure that
IBD/H . provisions utilized have been marked off, amount
alf yearly review s :

44 (September end) transferred to provision no longer requn‘_ed has been
marked off and the balance reflected in the report
shows the unutilized provision to be utilized in the
remining six months (October to March).

It must be verified whether the unutilized balances

45 IBD/Half yearly review | reflected in RPROVBAL report are transferred to

(September end) adjusting account and then reversed on the first
working day of October.
IBD/Half yearly review | Returns for Half yearly review should be verified and

46 -

(September end) checked for its correctness.
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3. Premises

Sl. Checklist . oy
No. | Section/Sub-Section Checklist Description
1 Sundry Deposits Whether any outstanding entries for more than 6
Account. months was noticed as on last day of the month?
> | Suspense Account Whether any outstanding entries for more than 2
P ’ months was noticed as on last day of the month?
Whether the amount is transferred to Security Deposit
3 Earnest Money Account after allotting the work to the successful bidder
Deposits. and the EMD amount is refunded to the remaining
bidders?
4 Earnest Money Whether any outstanding entry for more than one year
Deposits. is noticed?
Whether the Security Deposit Account has been
5 | Security Deposits. maintained and the Security Deposit due for refund is
being realized on time?
Whether Retention money deducted from the
6 | Security Deposits contractor’s bills at the time of payment of bills is
y Lep ' credited to the security deposit account and retained
till the Defect Liability Period (DLP)?
Whether security deposit due for refund is being
7 Security Deposits. refunded in time? Whether any outstanding entries for
more than three years noticed?
Whether Dead stock reconciliation for last half-year
8 Reconciliations ended June/December completed and certified by
' Concurrent Auditor? Whether the Certificate has been
submitted to PDCO in time?
Whether records of balances in respect of security
deposits given to utility service providers (electricity,
9 Reconciliations. water, etc.) are being properly maintained and being
reconciled with the utility company at regular intervals
(at least once in a year)?
10 Insurance of Bank’s Whether all eligible properties/Deadstock have been
Properties. properly and adequately insured in time?
11 Insurance of Bank’s Whether the statement regarding items to be insured,
Properties. sent to Central Office Premises Department in time?
Whether the data related to Broken Period Insurance
12 Insurance of Bank’s is being submitted to the insurance company as per
Properties. CO guidelines, as and when the assets were
purchased?
o Whether Bills entered in the CBS/SARTHI are properly
13 | Paid Bills. o .
scrutinized and audited before release of payment?
Whether ‘PAID’ stamp is affixed on all copies of the
14 | Paid Bills. bills including duplicates, sanction notes, etc. to guard
against repayment/ representation?
15 | Paid Bills. Whether contractual provisions for tender work are

properly followed?
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Sl.

Checklist

Checklist Description

No. | Section/Sub-Section
16 | Paid Bills. GST in the bills included may be checked for accuracy.
Income Tax / Other Whether the TDS is deducted as per the specified rate
17 Taxes in Income Tax Act, 1961 as amended from time to time
and credited to Govt. Account in time?
18 Income Tax / Other Whether payment of statutory dues (water tax,
Taxes municipal tax etc.) were correctly made?
19 Income Tax / Other Whether filing of Goods & Services Tax (GST) returns
Taxes /payments of GST are being made in time?
20 Income Tax / Other Whether TAN/PAN details are verified before
Taxes payments Certification?
21 | Inward Bills Register Whether all references/bills are inwarded?
. : Whether all outstanding references/bills are put up to
22 | Inward Bills Register DGM/GM on a regular basis?
23 Bank Guarantee (BG) Whether Bank guarantee register is maintained and
Register. updated in Suvidha Portal?
24 Property Registers are | Whether property tax dues in respect of all the
maintained. properties are paid and in order?
Property Reqisters are Whether electricity & water bills of office/staff quarters
25 perty heg and telephone bills of office are paid correctly and on
maintained. time?
26 Property Registers are | Whether renewal of lease agreement was done on
maintained. time?
Whether prior permission of competent authority is
27 Repairs to Kitchen obtained for repairing kitchen equipment in the
Equipment. employees’ canteen as well as Officers’ Lounge
(OLDR) as per Central Office Circular?
Repairs to Kitchen Whether Expenditure Rules 2023 as amended from
28 . : .
Equipment. time to time have been followed?
IT Cell. (only in case of | Whether reconciliation in respect of Computers &
29 | IT cell AUDIT Printers is done between Inventory report in CBS &
REPORT) Inventory register with IT Cell?
Whether any project has been capitalized during the
30 Capitalization of month and it has been done as per the extant
Project. guidelines and whether the related project account has
been closed?
31 Mamtenan_ce of D|_esel Whether Diesel Consumption Register is maintained?
Consumption Register.
32 Maintenance of Diesel | Whether physical verification of stock of diesel is
Consumption Register. | carried out during the month?
Whether the depreciation is provided properly or not?
33 | Depreciation Items capitalized which are due for depreciation are to
be checked for accuracy.
Whether the asset has been capitalized on the date of
34 | Depreciation it being ready/available for intended use/put to use or

at least in the same month?
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Sl.

Checklist

Checklist Description

No. | Section/Sub-Section
Whether the following registers are maintained and
35 | Depreciation updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS)
Whether the following registers are maintained and
36 | Depreciation updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS)
37 Major Construction Whether any major construction project is undertaken
Projects during the month?
38 '\P/Iaj.o r Construction Whether periodical surprise checks are conducted?
rojects
. , Whether recoveries towards income-tax are made
39 Majpr Construction from the contractors’ running account bills at
Projects .
prescribed rates?
40 Major Construction Whether any Project Account is live even after the
Projects project is completed?
Maintenance of Whether the Project Register maintained and updated
41 Register as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Mai Whether the Register showing payments made to
aintenance of S )
42 Register contractors maintained and updated as required.
(ONLY IN RESPECT OF MAJOR PROJECTS).
Whether the Subsidiary registers for recoveries
43 Maintenance of affected from contractors’ running bills maintained and
Register updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Maintenance of Whether the Variation Register maintained and
44 Register updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Maintenance of Whether Hindrance Register the maintained and
45 Register updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Maintenance of Whether the Register for issue of Measurement Books
46 Register maintained and updated as required. (ONLY IN
RESPECT OF MAJOR PROJECTS).
Maintenance of Whether the Register for issue of drawings maintained
47 Register and updated as required. (ONLY IN RESPECT OF
MAJOR PROJECTS).
Maintenance of Whether the Site inspection book maintained and
48 Register updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Maintenance of Whether the D_own time register maintained and
49 Register updated as required. (ONLY IN RESPECT OF MAJOR
PROJECTS).
Whether records on various insurance covers taken for
50 | Insurance Records construction work and on workers by the contractors

are maintained?
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SI. Checklist . -
No. | Section/Sub-Section Checklist Description
Whether payments against bills of the contractors are
51 | Insurance Records .
made after obtaining Insurance covers?
Whether insurance covers have been duly extended
52 | Insurance Records without any break till the period of completion of the
project work?
Verlflpatlon before Whether proper estimates are prepared before
53 | allowing payment of . "
bills awarding contracts”
e Advance against material collected on site,
Verification before . - . . .
. incorporated/ utilized in the work later on is scrutinized
54 | allowing payment of in th f litv of il ity of ol
bills in the context of quality of material, quantity of material,
rate aspects.
e Running account / final bills. It is to be ensured that the
Verification before .
. percentage test checking of measurement as
55 | allowing payment of | . ficials (Enai h
bills delegated to respective officials (Engineers) has been
done or not.
It is to be ensured that the validity of the contract has
Verification before not expired. In case of expiry of the contract, whether
56 | allowing payment of the contractor has made application for the extension
bills and the same has been processed/approved by
Competent Authority before expiry of contract period.
Verlflpatlon before The bill being processed is for the minimum value
57 | allowing payment of . .
bills stipulated in the tender.
Verification before The appropriate amount towards electricity, water,
58 | allowing payment of telephone, etc., is recovered from the bill payable to
bills the contractor.
Verification before Proper accounting entries are passed, in particular, in
59 | allowing payment of regard to cement and steel on its purchase/
bills consumption.
Adherence to norms While inviting competitive offers for procurement of
60 | while inviting cement and steel, whether norms prescribed are
competitive offers observed?
61 Maintenance of records | Whether records to show high as well as low rates
of quoted rate quoted by the tenderer are maintained?
. Whether test certificates for major electro mechanical
Receipt of test . : .
62 o equipments have been received before making
certificates
payments?
Maintenance of Whether the Cell/Department is maintaining all
records/contracts/rene . . L
63 o prescribed records and furnishing periodic reports to
wal. Periodical reports ,
Central Office?
to CO
Whether register of recurring expenditure on
maintenance of machines is maintained and perused
64 | Dead Stock

by the appropriate authority at frequent/ periodic
intervals?
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Sl.

Checklist

Checklist Description

No. | Section/Sub-Section
Whether new purchases (Rs. 5000/- and above) have
65 | Dead Stock been inventorised and disposed of articles have been
written off / cancelled from inventory list in CBS
system?
: , Whether Quotations registers are maintained and
66 | Quotation Registers. opened on the due dates and time without any delay?
Whether the refund of Earnest Money Deposit (EMD)
67 | Quotation Registers. to unsuccessful tenderers was in terms of Para 4.27 (ii)
of PD Manual in Quotation Register?
Whether prescribed procedure has been followed
68 | Quotation Registers. while calling for quotations/tenders from the approved
list of contractors/suppliers?
, Whether Suspense Account Sundry Deposit ledger is
Maintenance of o - .
69 Subsidiary Ledaers maintained as per Manual provisions, entries are duly
Yy gers. checked and authenticated by AM / Manager?
Whether weekly reconciliation of transitory account
70 Maintenance of balances and monthly reconciliation of charges
Subsidiary Ledgers. account balances was done with GL balances on
regular basis?
Maintenance of Whether entries in the subsidiary ledgers were
71 - checked with the supporting documents and the same
Subsidiary Ledgers. :
were found in order?
Whether in terms of Para 3(IV)(iv) of PD Manual 2024
Administrative Closure Administrative Closure Report was prepared in
72 Report prescribed format by the department for each work
port. costing ¥ 25 lakh and above with the approval of
Competent Authority?
73 Annual Maintenance Whether AMC have been renewed and properly
Contracts. recorded/ updated in the Suvidha portal?
74 Budget allocation — Whether expenditure incurred for the quarter is as per
Expenditure Review. the budget allocation?
75 Budget allocation — Whether quarterly budget review regarding premises
Expenditure Review. related budget is submitted to Premises Department?
76 Budget allocation — Whether quarterly budget review regarding non-
Expenditure Review. premises related budget is submitted to ABCC?
77 Income Review Provision made for expenses at the end of financial
Statement to DGBA year and its utilization in the next year
Whether dead stock articles treated as unserviceable
Disposal of are recorded in the ‘Register of Unserviceable Articles’
78 pose . and orders obtained from the Competent Authority for
Unserviceable Articles | . . o .
write-off” for their disposal as per procedure laid down
in PD Manual.
79 Maintenance of Whether the Register of annual maintenance
Register Contracts is maintained and updated
80 Maintenance of Whether the AC Plant stock register is maintained and
Register updated
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Sl. Checklist . oy
No. | Section/Sub-Section Checklist Description
81 Maintenance of Whether the Movement Register is maintained and
Register updated
82 Maintenance of Whether the Measurement register is maintained and
Register updated
83 Maintenance of Whether the Properties register is maintained and
Register updated
Maintenance of Whether the Electrical stock Book Register is
84 . N
Register maintained and updated
Maintenance of Whether the Electrical Sub Station Log Book Register
85 , . L
Register is maintained and updated
Whether hard copies of extant internal instructions /
Adherence to return of . .
extant internal manuals / C|rcullars which are relevant to scope of
86 concurrent audit are returned by the Concurrent

instructions / manuals /
circulars

Auditors after completion of their assignment / tenure
which are provided by the department?
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