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Letter of Offer

Place:

Date:

General Manager (Officer-in Charge)
Reserve Bank of India
Agartala-799001

Dear Sir,

Having examined the specifications and schedule of quantities relating to the works
specified in the memorandum hereinafter set out and having examined the site of the
works specified in the said memorandum and having acquired the requisite information
relating thereto as affecting the Tender, I/We hereby offer to execute the works
specified in the said memorandum within the time specified in the said memorandum
at the rates mentioned in the attached price bid and in accordance in all respects with
the specifications and instructions in writing referred to in the Articles of Agreement,
General Conditions of the Tender and Terms and Conditions of Contract with such
services as are provided for, by and in all other respects in accordance with such
conditions so far as they may be applicable.

Memorandum

(a) | Description  of | Annual Contract for deployment of trained Firefighting staff
work for providing Fire safety services at RBI Office Premises
located in Agartala

(b) | Estimated cost | Approximately ¥26,00,000/- (Rupees Twenty-Six Lakh
only)

(c) | Earnest Money | ¥52,000/- (Rupees Fifty-Two Thousand only) (bears no
Deposit (EMD) | interest)

(d) | Validity of | For one year from January 1, 2026 to December 31, 2026
Contract initially and may be renewed for a maximum period of two
years (one year at a time), as per the terms and conditions
and based on satisfactory performance.

(e) | Performance ¥1,30,000/- (Rupees One Lakh Thirty Thousand only)
Bank Guarantee | (to be provided in the form of Bank Guarantee by the
successful Contractor)

2. We undertake to deposit a sum of ¥52,000/- (Rupees Fifty-Two Thousand only)
(bears no interest) as Earnest Money with the Reserve Bank of India at the time of
award of work, which amount is not to bear any interest. Should we fail to execute the
contract when called upon to do so, we do hereby agree that this sum shall be forfeited



by the Reserve Bank of India. We also agree to keep the Bank Guarantee towards
Earnest Money valid during the entire period of Tender.

3. We also agree that our Tender will remain valid for acceptance by the Bank for 90
days from the date of opening of Part | of the Tender and this period of validity can be
extended for such period as may be mutually agreed between the Bank and us in
writing.

4. Should this Tender be accepted, I/We hereby agree to abide by and fulfill all the
terms and conditions of the Tender so far as they may be applicable and in default
thereof, to forfeit and pay to Reserve Bank of India such sums of money as are
stipulated in the conditions contained in the Tender together with the written
acceptance of the Contract.

5. I/We understand that Reserve Bank of India reserves the right to accept or reject
any or the entire Tender either in whole or in part without assigning any reason thereof.

6. The Tender is submitted in two parts. Part | contains all commercial terms &
conditions, technical particulars, EMD and Part || contains only the Financial Bid in the
Bank’s proforma.

7. Should this Tender be accepted, I/We hereby agree to abide by and fulfill the terms
and provisions of the said Conditions of Contract annexed hereto so far as they may
be applicable or in default thereof to forfeit and pay to the Reserve Bank of India the
amount mentioned in the said conditions.

8. Our bankers are (full address):

i)
i)

9. The names of partners of our firm are:

i)

i)

Name of the partner of the firm authorized
to sign

OR

Name of person having Power of Attorney/
authorization to sign the Contract
(authorization letter / certified true copy of
the Power of Attorney should be attached)



Yours faithfully,

Signature of Contractor

Signatures and addresses of witnesses:

Sl. Signature Address
No.

(i)

(ii)




Proforma for Performance Bank Guarantee

(On Non-Judicial Stamp Paper of appropriate value purchased in the name of the
Issuing Bank)

Place:
Date:

The General Manager (Officer-in-Charge)
Reserve Bank of India

Human Resource Management Department
Agartala

Dear Sir,

Contract for deployment of trained Firefighting staff for providing Fire safety
services at RBI Office Premises located in Agartala

WHEREAS

Reserve Bank of India, having its Central Office at Shahid Bhagat Singh Road,
Mumbai, through its office at Reserve Bank of India, 2" floor, Jackson Gate Building,
Lenin Sarani, Agartala-799 001 (hereinafter called “the RBI”) has awarded the
Contract for the captioned work (hereinafter called the "Contract") to
M/s (Name of the Contractor) (hereinafter
called "the said Contractor", which expression shall include its successors and
assigns).

AND

Whereas the Contractor is bound by the said Contract to submit to Reserve Bank of
India, Agartala a Performance Bank Guarantee for a total amount of ¥1,30,000/-
(Rupees One Lakh Thirty Thousand only) for the due fulfilment by the said
Contractor of the terms and conditions contained in the contract. We,
..................... (Name of the Bank), (hereinafter called “the Bank”), at the request of
M/S oo, , the Contractor, do hereby undertake to pay to the Reserve Bank
of India, an amount not exceeding ¥1,30,000/- (Rupees One Lakh Thirty Thousand
only)as Performance Guarantee for due fulfilment of terms and conditions of the
contract.

NOW THIS GUARANTEE WITNESSETH

1. We (Name of the bank) do hereby agree with and undertake to RBI, their
Successors, Assigns that in the event of the RBI coming to the conclusion that the
Contractor has not performed his obligations under the said conditions of the Contract
or have committed a breach thereof, which conclusion shall be binding on us as well
as the said Contractor; we shall on demand by the RBI, pay without demur to the RBI,
a sum of ¥1,30,000/- (Rupees One Lakh Thirty Thousand only) or any lower amount



that may be demanded by the RBI. Our guarantee shall be treated as equivalent to
the Performance Guarantee Amount for the due performance of the obligations of the
Contractor under the said Contract, provided, however, that our liability against such
sum shall not exceed the sum of ¥1,30,000/- (Rupees One Lakh Thirty Thousand
only).

2. We also agree to undertake and confirm that the sum not exceeding %¥1,30,000/-
(Rupees One Lakh Thirty Thousand only) as aforesaid shall be paid by us without
any demur or protest, merely on demand from the RBI on receipt of a notice in writing
stating that the amount is due to them and we shall not ask for any further proof or
evidence and the notice from the RBI shall be conclusive and binding on us and shall
not be questioned by us in any respect or manner whatsoever. The Bank shall pay to
RBI any money so demanded notwithstanding any dispute/disputes raised by the
Contractor in any suit or proceedings pending before any Court, Tribunal or Arbitrator/s
relating thereto and the liability under this guarantee shall be absolute and
unequivocal. We undertake to pay the amount claimed by the RBI within a period of
one week from the date of receipt of the notice as aforesaid.

3. We confirm that our obligation to the RBI under this guarantee shall be independent
of the agreement or agreements or other understandings between the RBI and the
Contractor.

4. This guarantee shall not be revoked by us without prior consent in writing of the
RBI.

We hereby further agree that:

a) Any forbearance or commission on the part of the RBI in enforcing the conditions
of the said agreement or in compliance with any of the terms and conditions stipulated
in the said Contract and/or hereunder or granting of any time or showing of any
indulgence by the RBI to the Contractor or any other matters in connection therewith
shall not discharge us in any way and our obligation under this guarantee. This
guarantee shall be discharged only by the performance by the Contractor of their
obligations and in the event of their failure to do so, by payment by us of the sum not
exceeding ¥1,30,000/- (Rupees One Lakh Thirty Thousand only).

b) Our liability under these presents shall not exceed the sum of ¥1,30,000/- (Rupees
One Lakh Thirty Thousand only).

c) Our liability under this agreement shall not be affected by any infirmity or irregularity
on the part of our said constituents/clients or their obligations thereunder or by
dissolution or change in the constitution of our said constituents.

d) This guarantee shall remain in force up to Sixty (60) days beyond the Defect liability
period provided that if so desired by the RBI, this guarantee shall be renewed for a
further period as may be indicated by them on the same terms and conditions as
contained herein.



e) Our liability under these presents will terminate unless these presents are renewed
as provided hereinabove on the or on the day when our said constituents comply with
their obligations, as to which a certificate in writing by the RBI alone is the conclusive
proof whichever date is later. Unless a claim or suit or action is filed against us within
or any extended period, all the rights of the RBI against us under this guarantee shall
be forfeited and we shall be released and discharged from all our obligations and
liabilities hereunder.

In witness whereof, I/We of the Bank have signed and sealed this guarantee on the
day of (Month) (Year) being herewith duly authorized.

For and on behalf of (Name of the Bank)

Signature and Seal of authorized Bank official

Name:

Designation

Stamp/ Seal of the Bank

Signed, sealed and delivered for and on behalf of the Bank by the above named in the
presence of:

Witness 1

AdAreSS ..o

(NB: This Performance Bank Guarantee will require stamp duty as applicable in the
state, where it is executed and shall be signed by the official whose signature and
authority shall be verified).



